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Article 1 

Introduction 
 
The American College Anatolia was founded in 1886 by American missionaries and initially operated 
in Merzifon of Anatolia (in Asia Minor), where it received its name from, with Greek and Armenian 
students. The name Anatolia also reflects the optimism of its founders and their faith that, even 
during challenging times, one can hope for a new “dawn”, a new beginning.   
 
After the war and the Asia Minor catastrophe, the American College Anatolia was forced to suspend 
its operations in Asia Minor, and reopened in Thessaloniki in 1924 at the Greek government’s 
invitation. The American College Anatolia1 has been operating on its present campus, 180 acres in 
Pylea, since 1934.  
 
Anatolia is a non-profit private educational institution of secondary education. Under the Greek law, 
it operates as a “foreign school”, equivalent to the Greek private Gymnasia and Lykeia, and offers 
equivalent academic degrees. It implements the curriculum mandated by the division of Secondary 
Education of the Ministry of Education, Research and Religions, with permission to offer extra hours 
of classes in some subjects. 
 
Anatolia’s main educational objectives include the provision of high-quality education, compliant with 
modern educational and pedagogical principles and methods, adapted to the distinct characteristics 
of the Greek society; the acquisition of academic knowledge in combination with the overall 
development of the youth’s personality; an approach to the various forms of art and science; the 
encouragement and promotion of particular talents and skills; the cultivation of social responsibility, 
respect for the rights of others, and dissemination of liberal and democratic principles within the 
school community.  
 
Anatolia is supervised by the “Board of Trustees” (or Administrative Council), whose main offices are 
in Boston, Massachusetts, which consists of acclaimed Greek and American philhellenes who offer 
moral and material support to advance the school’s educational objectives. The President of Anatolia 
College is appointed by the Board of Trustees as their representative, administrates within the 
framework of Greek legislation, serves as the representative of the School to the educational 
authorities, and carries the overall responsibility for its successful operation. The President is assisted 
by five Vice-Presidents, among which the Vice-President of Primary and Secondary Education, as well 
as the Deans of the school units.  This “body” comprises the “Anatolia Administration.”  
 
Article 2 

Basic Principles and Aims of the Internal Rules of Operation  
 
The school community is an organized group that has all the characteristics of an organized society. 
Therefore, the School’s role is to prepare young people to integrate smoothly into the society that 

                                                 
1 Hereafter, the term Anatolia or School will be used in the place of the full title “American College 

Anatolia.” Furthermore, the general term “parents” will be used to refer to the biological parents of 

the students or to their legal guardians. 
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will welcome them. To this end, the internal organization of school life should aim to nurture and 
educate young people according to the principles and needs of a democratic and liberal society.   
 
The present Internal Rules of Operation comply with the current legislation, but also maintain and 
promote timeless elements of the educational tradition of Anatolia. They include terms and rules, 
division of powers and responsibilities, of rights and responsibilities, for all the members of the school 
community, supporting their implementation on mutual respect, collective consciousness, consent 
and participation in the formation of the conditions of school life, without, however, obstructing 
freedom of expression and diversity of opinions.  
 
In this way, a pedagogical and educational atmosphere, which contributes to the avoidance of tension 
and conflicts and facilitates the continued, methodical, and successful operation of the School, is 
nurtured.   
 
The Internal Rules of Operation2 do not take the form of a simple and conventional book of rules, nor 
do they view “school discipline” as an end in itself; they encompass its pedagogical side, with an 
emphasis on prevention, and not on suppression and punishment. With the use of logical, widely 
accepted, understandable, and implementable articles, the Internal Rules of Operation encourage 
the free development of the student’s personality, promote collective, as well as individual, 
responsibility, creating a “healthy” teaching and learning environment and attributing democratic 
content to school life.   
 
Article 3 

Anatolia’s School Units 
 
At the level of Secondary Education, Anatolia consists of two Gymnasia (1st and 2nd), two Lykeia (1st 
and 2nd), and the International Baccalaureate Diploma Programme (IBDP). 
 
Each of the Gymnasia and the Lykeia has its own independent administrative and student structure 
(Dean – Assistant Dean – Teachers’ Association – Registrar – Student Councils) and students and 
teachers are distributed equally in each. Administratively, the IBDP belongs to the 1st Lykeio. 
 
The present school rules apply to all five school units, while the internal operation of the IBDP is also 
regulated by a special document. It should be noted that, according to article 7, par. 6ab, of law 
4713/20, non-re-enrollment or expulsion of a student from a private school during the school year is 
allowed for “violating the internal rules of operation of the school, if so established by the teachers’ 
association.”  
https://www.kodiko.gr/nomologia/document_navigation/634186/nomos-4713-2020 
 
  

                                                 
2  Hereafter, the term “school rules” or “rules” will be used in place of the term “internal rules of 

operation.”  

 

https://www.kodiko.gr/nomologia/document_navigation/634186/nomos-4713-2020
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Article 4 

Admissions Policy  
 
Anatolia’s educational philosophy and liberal tradition makes it an “open” school, which students can 
attend regardless of race, religion, or other characteristics. One of the basic elements of this 
philosophy is the provision of scholarships to young people who are characterized by ethos and 
exceptional academic performance but limited financial means. 

Admission to the Gymnasium 

 
The admission of students in the 1st form of the Gymnasium takes place after written exams, 
administered every spring, in Modern Greek, Mathematics, and English. The terms of student 
admission and the procedure for the announcement of the results are described in the relevant 
informational document, which is revised every year. The number of available seats for full-pay 
students is determined each time by the School. The same is true for the number of scholarships 
requested per category, which is dependent on the available funds from endowments and donations. 
Samples of the exams from previous years are uploaded on the School’s website (here).  

Admission to Intermediary Gymnasium or Lykeion Classes 

 
The School accepts applications for student enrolment in intermediary classes. If there are seats 
available, interested students take exams in Modern Greek, Mathematics, and English in June. 
Anatolia specifies the examinable material from the current year’s material of the class the students 
attended, as this is specified by the Ministry curriculum. Honor students may be admitted without 
exams after being interviewed. The final selection of students and the announcement of the results 
are made by the Committee, comprised of the Deans of the school units and the Vice President for 
Secondary Education. 

Enrolment in 4th Form 

 
The Lykeion is a distinct level of education, so the acceptance of enrolment applications for 4th form 
is the exclusive right of the Anatolia Administration. In order to be admitted to the Lykeion, regardless 
of the school they are coming from, students must have a Gymnasium certificate which indicates a 
performance level that is considered adequate for them to attend the Lykeion curriculum seamlessly. 
In other words, it is possible for the Anatolia Administration to reject the enrolment of students with 
obvious difficulty adapting to the school environment or with really low levels of performance in their 
subjects, regardless of the fact that they succeeded in obtaining the Gymnasium certificate. 

Admission to the IB (International Baccalaureate Diploma) 

 
Students from Anatolia or other schools who have completed 4th form successfully are accepted at 
the IBDP. Applications are submitted every year from February 1st until the end of April. The terms of 
admission are described in the internal rules of procedure of the IBDP.  
 
  

https://anatolia.edu.gr/el/highschool/admissions/a-gymnasiou
https://anatolia.edu.gr/el/high-school/ypodeigmata-diagwnismatos
https://anatolia.edu.gr/el/highschool/ibdp/kanonismoi-ibdp
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Article 5 

Class Attendance 
 
The curriculum is highly demanding because of the extra hours added to the subject of English, the 
lab hours (Physics, Chemistry, Biology), and the Club program. Anatolia operates from 08.00 to 15.20 
daily throughout the week. Students stay at School during these hours, and their departure is not 
allowed except by written permission of the respective Dean. The students’ presence in morning 
assemblies and their attendance in all classes and teaching activities is obligatory.    
 
Students who are late to class at any hour are sent to the Dean by the teacher, and, if the delay is 
considered unjustified, they receive an absence and their discipline is monitored. The School 
Management also monitors morning delays and has the right to inform parents and take pedagogical 
measures. Parents have the obligation to notify the registrar of the School about their children’s 
absences as early as possible.   
 
Article 6 

Absences – Justification of Absences – Characterization of Study  
The recording and justification of absences, as well as the students’ characterization of study are 
determined by the Ministerial Decision 79942/31-5-2019. 
https://www.e-nomothesia.gr/kat-ekpaideuse/deuterobathmia-ekpaideuse/koine-upourgike-
apophase-79942gd42019.html 
 
Article 7 

Safety on Campus 
 

Anatolia’s campus covers a large area and has many trees and buildings visited by a number of people 
(students, parents, employees, visitors) on a daily basis. On some days and hours, there is increased 
movement of school buses and vehicles. All this creates increased demands for safety.  
 
For this reason, there are guards at the campus entrances, who monitor those that enter and exit the 
School. All students and adults are required to follow the guards’ instructions.  
 
For security reasons, in common School areas, and especially at the entrances, the surrounding fence, 
and some of the buildings’ corridors, there are closed circuit cameras that record movement 24 hours 
a day.  
 
Furthermore, for security reasons and for the protection of the students’ health, ordering or/and 
receiving food or other products from external providers is prohibited.   
 
  

https://www.e-nomothesia.gr/kat-ekpaideuse/deuterobathmia-ekpaideuse/koine-upourgike-apophase-79942gd42019.html
https://www.e-nomothesia.gr/kat-ekpaideuse/deuterobathmia-ekpaideuse/koine-upourgike-apophase-79942gd42019.html
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Article 8  

Rules of Student Conduct 

Basic Principles 

 
The basic rules of conduct are summarized in the table below:  
 

 
Respect/Freedom of expression  
 
We respect the personality, physical 
integrity and health, and diversity of 
our classmates with our words and 
actions.  
 

 
-we respect others’ opinions  
-we respect others’ personal space  
-we listen to the views and arguments of our classmates 
with respect  
-we behave and talk to other members of the school 
community with kindness and modesty, avoiding violence 
and inappropriate vocabulary  

 
Environment and common areas  
 
We respect the School’s spaces and 
maintain them clean  
 
 

 
-we respect the environment (plants, animals) and care for 
the cleanliness of outside spaces  
-we keep common spaces and classrooms clean  
-we keep the restrooms clean  
-we throw the garbage only in the garbage bins 
-we recycle our garbage properly and recycle paper in the 
paper recycling bins  

Safety Rules  
 
We abide by the safety rules of the 
School  
 

 
-we are careful when we play 
-we avoid running in the corridors 
-we leave our cell phone at home 
-we behave decently at the canteen 
-we respect others’ priority  
-we make sure we are always on time (to morning 
assemblies, classes, clubs).  

 
School Property 
  
We respect our classmates’ and the 
School’s personal belongings and 
property  

 
-we use the School’s equipment correctly  
-we return the School’s objects (e.g. books, balls) intact  

 
Cooperation and collectivity 
 
We realize our individual and 
collective role within the school 
community and take responsibility 
for our actions  
 

 
-we help our classmates and support those that are 
wronged  
-we make substantial contributions to group efforts/ 
projects  

-we cooperate with and discuss any problem with our 
teachers   
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Rules of student conduct also exist in specific areas of the School, such as the library, the canteens, 
the school buses, and the gym. The main aim of these rules is to help students become responsible, 
self-disciplined and respectful for the rules of school life.  

General Rules 

 
During their stay at the School, students are obliged to respect, obey, and communicate with their 
teachers, according to the general rules of propriety, the School’s rules, and the country’s laws. Of 
course, the implementation of these principles also applies during the students’ transportation to and 
from the School with the school buses, during school trips, walks, cultural visits, and, generally, on 
any occasion that the students are acting in their role as students. Any violations are taken into 
consideration in the characterization of the students’ conduct.  
 
Concerning violations, educational legislation specifies pedagogical measures, starting from remarks 
and culminating in two-day expulsions and change of school environment according to the severity 
of the violation.  
 
If a student obstructs the instructional process, it is possible that he or she will receive a verbal remark 
and be removed from the classroom with an absence. In the case of repeated hourly removals and 
after three removals from the same teacher or five removals overall, the Class Council will examine 
possible ways of handling the situation.  
 
The final characterization of the students’ conduct takes place at the end of the school year in a 
Faculty meeting, except when a student has been removed or has transferred during the year. The 
students’ conduct is discussed at the end of term meetings depending on the reports that have been 
submitted by teachers to the Dean’s office as well as any other substantiated piece of evidence that 
becomes known, according to current legislation.     

Exceptionally Serious Violations 

 
Anatolia considers the following student offenses as serious violations of the School’s rules and deals 
with them accordingly:  

1. Possession of any dangerous object or illegal substance in school.  
2. Destruction or disfigurement of School property with any means. 
3. Destruction or theft of a student’s personal belongings.  
4. Physical, verbal or psychological violence towards another student. 
5. Bullying.  
6. Any intentional action that aims to or results in the disruption of the educational process and 

the calm climate of the School.  

Behavior in Class 

 

 When the bell rings, students must be seated at their desks in the arrangement the teacher has 
specified. When the teacher enters, the students must be ready to begin the lesson.  

 In order to move in or leave the classroom for any reason, students must ask for their teacher’s 
permission. 
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 Everybody is responsible for the cleanliness of the whiteboard, the desks, and, generally, the 
classroom.  

 The lesson ends when the bell rings, but nobody is allowed to leave until the teacher gives his/her 
permission. 

 When they are late for any school period, students must go by the Dean’s Office to get a pass.  

 When students need to visit the nurse, they ask for their teacher’s or their Dean’s permission, and, 
upon their return, they show the infirmary pass, which indicates the duration of their stay at the 
infirmary.  

 Everyone desires a friendly atmosphere in the classroom. However, students may not cross the 
borders of propriety. In order to speak in class, students must raise their hands and wait to be 
given the floor by the teacher. 

 Insolence and objections voiced rudely are considered inappropriate behavior and punished 
accordingly. 

 

Behavior towards Classmates 

 

 Students must respect the opinions and unique personalities of others. They should not make 
sarcastic comments or criticize others in a malicious or offensive way.  

 The use or damage of their classmates’ personal belongings are serious offenses which are severely 
punished, even if they are done in a playful manner. 

 Physical violence and/or verbal offenses against classmates—whether in their interpersonal 
contact or through electronic means--are unacceptable behaviors, which violate the general 
principles that govern student behavior, are severely punished, and taken seriously into 
consideration in the characterization of the student’s conduct.  

 The spreading of rumors, the exclusion of a classmate from group educational or recreational 
activities or the encouragement of others to isolate a classmate are similarly considered 
unacceptable behaviors.  

 All the above are considered acts of bullying. The School has a special policy that defines what 
constitutes school bullying, and describes the school’s stance on this issue (see Appendix II).    

 Students must respect the basic principles of conduct and observe the above rules of behavior 
towards their classmates beyond school hours and outside the School campus.  

 

Behavior in Common School Areas and on School Buses 

 

 When students are outside the classroom, for any reason during class hours, they must be quiet. 

 Shared areas (corridors, restrooms, changing-rooms, courts, etc) are used by everybody. 
Therefore, it is everybody’s responsibility to maintain them clean.  

Library 

The Library has its own library rules, which specify the terms of use of the library’s hardware and 
equipment. These are posted in the library area, and all students are required to abide by them, so 
that the Library can operate smoothly.  
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Rules of positive conduct in the Library  
 
The Library is exclusively an area of study. The staff’s instructions have to be followed responsibly and 
consistently. Students must behave to the library staff as they do to their teachers.   
 

1. We visit the library to study, to take advantage of the means and the sources of information 
it provides us with, to research, or to use the computers.  

2. Entrance to the library is done in an orderly fashion.  
3. We behave with decency, we are quiet, and we respect the other users of the space, 

students and staff members.  
4. We do not consume food or drinks (except for water).  
5. We do not use cell phones or other electronic devices without permission.  
6. We leave the Library space clean and tidy.  
7. We follow the instructions of the library staff. 

Gyms-Courts-Fields/Sports Facilities 

 
The rules that apply to the use of the School’s sports facilities have been set by the Physical Education 
and Health Department and can be summarized as follows:   

 
Rules of positive conduct in sports facilities  

 
1. We respect and protect the School’s property. 
2. We throw our garbage in the bins that have been placed there for this reason.  
3. We respect our teachers and classmates when they are having a lesson.  
4. We behave and talk kindly to our classmates when we engage in sports activities during the 
breaks. 
5. We are careful not to consume food and drinks in the sports facilities. 
6.  The Gym and court areas are School areas, so all the School’s rules of conduct apply when 
we are there. 

School Buses 

 
The school buses are considered school areas. Therefore, the same rules of conduct that apply to 
School areas apply to the buses as well. These are written on the personal bus card that is given to 
each student.  

 
Rules of conduct on school buses 

 
1. We always carry our bus card with us.  
2. We follow the instructions that appear on the back of our bus card concerning boarding and 
disembarking the bus. 
3. We always have our seatbelt fastened.  
4. We do not distract the driver, we listen to his instructions, and we do not ask him to stop at 
an unidentified stop.  
5. The rules of conduct that apply within the school apply to our behavior on the buses as well. 
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Cheating-Plagiarism 

 

 Student collusion during a written assessment and copying information from any printed or 
electronic source are considered serious offenses and are severely punished. 

 Plagiarism, or the use of somebody else’s work or part of his/her work without giving credit to the 
source, is also considered a serious offense.  

Use of electronic devices 

 

 According to a Ministry of Education circular, student use of cellphones is prohibited while in 
school, and therefore punished in ways defined by joint gymnasium and lykeion faculty decisions. 
When this rule is violated, students must give their cellphones to the teacher, and the parent has 
to collect it from the Office of the Dean. 

 The use any other electronic device through which sound or image can be recorded is also 
prohibited without the permission of the teacher.  

Attire 

 

 Students’ attire must be decent and appropriate, reflective of the space they are in and their role 
as students. 

 When a students’ appearance is extreme or provocative, the faculty advisor intervenes first. If 
there is no improvement, responsibility lies with the Teachers’ Association and the Student 
Council. 

 For the subject of Physical Education, students must wear tracksuits, and for the Chemistry and 
Home Economics labs, they must wear an appropriate lab coat. 

 Those participating in parades or other official events must wear the official Anatolia school 
uniform. 

 
 
Article 9 

Academic Performance – Grades – Distinctions 
 
The goal of the educational process is high academic performance. Students must study to be able to 
cope with the demands of each subject.  
 
Besides the faculty, the School offers conditions conducive to study and research through its 
organized Library and its specialized personnel. The long educational tradition of Anatolia is tied with 
the existence of a rich library. To continue this tradition, the modern School library has around 25.000 
books and over 100 periodical titles in its collection. Through the internet, Anatolia students have 
access to 8 electronic databases and encyclopedias.  
 
All the above sources of information, the spaces and the technological equipment of the library are 
offered to the student and faculty bodies for the dissemination of information, the support of the 
curriculum, and the cultivation of information literacy skills in an attractive learning environment.  
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Assessment, written and oral, is carried out according to the specifications of educational legislation. 
The promotion, dismissal, referral for reexamination, or rejection of students at the end of the school 
year are examined in accordance with the applicable Ministry mandates.   
 
Honorary distinctions (excellence and progress awards) that are sent by the Ministry of Education, 
are awarded in a special ceremony that takes place during the October 28th celebration. The School 
also awards the students with the best performance in their sections, classes, and schools with a 
special academic award. In the graduation ceremony, the School awards an honorary plaque to the 
best three graduates from every Lykeion and the IBDP, taking into account their academic 
performance in all the subjects of all three years in the Lykeion (or two years in the IBDP). The highest 
achieving students from each Lykeion and the IBDP deliver the valedictorian speeches.   
 
 
Article 10 

Extra-Curricular Activities 
 
Anatolia offers its students an exceptionally wide variety of extra-curricular activities. It considers the 
participation of students in one of the clubs offered extremely important and believes that, through 
their participation, students can gain benefits equally important to those they gain through the 
educational process. For this reason, it encourages students and parents to urge their children to 
participate actively and consistently in one or more of the extra-curricular clubs. 
 
The operation of the clubs is organized by the Student Services Office, and supervised by teachers 
who offer their services on a voluntary basis. Every year, a club booklet is distributed, so that the 
students become informed about the club program and are able to select which clubs they wish to 
attend.  
 
In order to encourage 1st form students to become familiar with the club program and gain new 
interests through them, the School has instituted an obligatory system of signatures, which obliges 
1st formers to attend a certain number of clubs until the end of the year. 
 
 
Article 11 

School Celebrations and Parades 
 
Gymnasium and Lykeion Anatolia students participate in in-school events and celebrations. The 
School Councils collaborate with the teachers responsible for each celebration. Furthermore, Anatolia 
Gymnasium and Lykeion students take part in parades that take place during national celebrations at 
the Municipality of Pylaia-Hortiatis (Gymnasium) and the Municipality of Thessaloniki (Lykeion), 
according to the Ministry mandates and under the supervision of the School’s Physical Education 
teachers. 
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Article 12 

School Excursions and Trips 
 
School excursions are defined as the organized by the School student transportation to places at a 
short or long distance from the School for educational, pedagogical, or recreational reasons, and 
which are regulated by the Joint Ministerial Decision 20883/ΓΔ4/2020 - ΦΕΚ 456/Β/13-2-2020 
https://www.e-nomothesia.gr/kat-ekpaideuse/deuterobathmia-ekpaideuse/koine-upourgike-
apophase-20883-gd4-2020.html. 
 
For school excursions and trips, the School has instituted a specific “Code of Conduct” that parents 
consent to automatically when they allow their children to participate (see Appendix I).  
 
 
Article 13 

Financial Responsibilities 
 
As a non-profit institution, Anatolia uses tuition fees to cover the operational needs of the school 
curriculum, the cost for the continued maintenance of its widespread facilities, and the cost for its 
extra-curricular program, as specified by the School’s mission statement. Every year, a financial audit 
takes place on behalf of the School’s Trustees.   
 
Annual tuition fees are paid in three instalments in June, September, and January. Student enrolment 
or re-enrolment takes place after payment of the first instalment, which constitutes around 25% of 
the tuition fees, guarantees a place in the School, and is NON REFUNDABLE. The remaining tuition 
fees are paid in two equal instalments in September and January. It must be noted that, under law 
4713/20, failure to make payment of the tuition fees of two years may result in the School’s refusal 
to re-enroll a student.   
 
If a student leaves during the academic year, the parent has the obligation to pay off the whole 
amount of the annual tuition fees. In special circumstances, as in the case of a serious illness or change 
of place of residence, the Anatolia Administration examines the matter and may return the relevant 
amount.    

Tuition Reductions 

 
After a request made by interested parents, the Administration may make tuition reductions if it 
decides that potential crucial changes in the family income of a student who attends the School will 
result in an objective inability to pay the full tuition fees. 
 
Tuition reductions, as well as the amount of the reduction offered in each case, are determined by 
the Administration of the School. If the financial difficulty continues, the family must submit a new 
application every year.   
 

https://www.e-nomothesia.gr/kat-ekpaideuse/deuterobathmia-ekpaideuse/koine-upourgike-apophase-20883-gd4-2020.html
https://www.e-nomothesia.gr/kat-ekpaideuse/deuterobathmia-ekpaideuse/koine-upourgike-apophase-20883-gd4-2020.html
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Verified financial difficulty of the family and the satisfactory performance and conduct of the student 
are prerequisites for a discussion about applying for a tuition reduction to be initiated.  
 
Article 14 

Scholarships 
 
Anatolia considers its scholarship program a unique characteristic of the School and its educational 
tradition. It constantly strives to expand the program in order to offer the opportunity to students 
whose family’s financial status does not allow it to attend the School. 
  
These scholarships are sponsored by private donations to the School, U.S. and Greek institutions and 
companies. The Scholarship Committee, which convenes regularly, or in exceptional circumstances, 
in order to discuss awarding new scholarships, renewing already existing ones, and anything 
regarding the issue, is responsible for distributing these scholarships. 
 
There are three types of scholarships: 
a) Full scholarships for boarding school students who do not reside in or originate from Thessaloniki 
(these also cover the cost of the dorm). 
b) Full scholarships for students that reside in Thessaloniki.  
c) Partial scholarships (ranging from 15% to 75%) for both of the above categories.      
 
The Scholarship Committee of the School awards the scholarships after administering special exams. 
The decisions of the Committee are final and may be reviewed only by the Committee itself.  
 
Scholarships are awarded on the bases of three criteria: the grades that each candidate accumulates, 
the financial situation of his/her family, and, in the case of partial scholarships, the report that a three-
member faculty committee submits after house visits.  
 
Scholarships are renewed annually, provided that the recipients of these maintain a GPA of 
“excellent” (18.5 for the Gymnasium, 18.1 for the Lykeion), exhibit “exceptional” conduct, and their 
family’s income has not exceeded the foreseen thresholds.  
 
Article 15 

Student Transportation with School Buses 
 
The safe transportation of students constitutes one of the main responsibilities of Anatolia. It takes 
place with buses rented from reliable bus companies and experienced drivers that abide by the 
Highway Code for the movement of school buses. Students show their bus cards, issued by the 
School’s Transportation Office, when they embark on the buses, and must behave according to the 
rules specified on their cards (see article 8, School Buses).   
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Article 16 

Infirmary - Medical Tests 
  

 The School has an infirmary and a nurse that is able to provide first aid to students. 

 If a student feels unwell during classes, she or he has to request permission from the teacher or 
the Dean in order to visit the infirmary. 

 If the nurse believes that the student must leave the School, she notifies the Dean, who, in turn, 
grants the relevant permission after contacting the parents of the student.  

 In the beginning of the school year, 1st form and 4th form students must bring their Individual 
Student Health Card, in order to be allowed to attend the Physical Education subject.  

 If there are serious health issues or specific conditions that require special treatment, observation 
or medical attention, the parents must notify the Deans of the Schools. 

 
Students are insured for accidents or injuries by a group civil liability insurance policy, if such instances 
occur during the students’ stay on campus.    
 
 
Article 17 

Care for the Environment 
 
Anatolia aims to cultivate in students a sense of responsibility towards the environment, in general, 
and towards the school environment in particular. 
 
It ensures that the natural environment and its external and internal spaces are kept clean and tidy. 
However, it also requests that students contribute to maintaining all the areas within which they 
move (classrooms, shared spaces, library, labs, gyms, fields, etc) clean, so that their stay on campus 
is pleasant, productive, and creative.  
 
Furthermore, students participate in various environmental programs, such as recycling programs, 
tree-planting, etc. 
 
Article 18 

Counseling and Vocational Guidance Office 
 
Anatolia has a Counseling and Vocational Guidance Office. Specialized personnel, with the requisite 
qualifications, are hired for the office, in order to be able to offer students, parents, and the 
educational staff, individual or group counseling, psychopedagogical evaluations, implementation of 
prevention programs, provision and interpretation of psychometric tools, processing of 
questionnaires on vocational interests and study skills.  
 
If, during the process of individual counseling, an issue goes beyond the counselors’ instructions and 
advice, then parents are advised to seek outside counseling. 
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The Counseling and Vocational Guidance Office collaborates closely with the Deans of the school 
units, gets informed by them and informs them about their actions.  
 
Article 19 

Canteen - Restaurant 
 
The School has a canteen, operated by an external partner (a Catering company) that the 
Administration selects. The canteen operates in two locations, one on the Gymnasium side, where 
there is also a restaurant for the dorm students and anyone else that wishes to have lunch during 
lunch hours, and one on the Lykeion side, which operates during the scheduled school breaks. 
 
The canteen has the required authorization for its establishment and operation and is subject to all 
the conformity checks, etc., carried out by the relevant government divisions.  Students buy products 
(at the relevant cost for each type) specified by the relevant circular of the Directorate of Public Health 
and Hygiene of the Prefecture of Thessaloniki. 
 
The Administration and the Deans of the school units of Anatolia notify the canteen managers about 
any Ministry guidelines and circulars concerning the terms of operation of school canteens, ensure 
the strict implementation of these guidelines and the readiness for any state checks, and, 
occasionally, visit the canteen areas themselves for on-site checks.  
   
Article 20 

Boarding School 
 
Anatolia has a boarding school, where scholarship and non-scholarship students from the city of 
Thessaloniki, or regions outside Thessaloniki, reside.  
 
Living at the boarding school does not only aim at providing accommodation and security so that 
scholarship students can meet their school responsibilities. The philosophy of the boarding school’s 
operation aspires to cultivate the dorm students’ personality and their commitment to the basic 
principles of Anatolia. Through a relaxed and creative atmosphere, together with the experience of 
communal life and the cultivation of a spirit of collaboration, each dorm student’s independence and 
sense of responsibility is enhanced. 
 
For the smooth operation of the boarding school and the most effective organization of the life of the 
dorm students, the boarding school has: 
α) rules of operation  
β) the boarding school’s statute, copies of which are given to the parents of the dorm students.  
 
Student registration for the boarding school means complete and unequivocal acceptance of the rules 
of life in the dorm, as these are specified in its rules and statute, and is verified by a parent’s signature 
on a relevant declaration given to them with copies of the rules and the statute.  
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The above two documents specify the principles and philosophy of the boarding school’s operation, 
describe its rules of conduct, the way in which it is administered and the people who manage it, the 
self-governing and dorm students’ representation bodies, and other details and arrangements.   
 
The School and the Administration of the Boarding School have the right to make changes to the rules 
of operation and/or the statute, if and whenever they deem it necessary, provided they notify in a 
timely fashion all the constituents of life in the dorm (counselors, students, parents/guardians).  
 
Article 21 

Collaboration with Parents-Guardians 
Informational Conferences: Parents are informed by teachers on a regular basis throughout the 
school year. Every member of the educational staff specifies a morning hour on Mondays or Tuesdays, 
during which she or he holds conferences with parents who have booked an appointment through 
the parent-teacher conference portal. Furthermore, two afternoon conferences are scheduled during 
the school year for those parents that are unable to visit the school during morning hours.  
 
If necessary, the school may contact the parents of a student, and parents may ask to contact the 
Dean or specific teachers through the Registrars of each school.   
 
Details of students’ academic status are only communicated with the students’ parents or legal 
guardians.  
 
Parents’ Associations: Anatolia recognizes the importance of cooperating with the Parents’ 
Associations of the Gymnasia and the Lykeia, and therefore collaborates with them and gladly accepts 
the help that they provide for the realization of the School’s aims. When allowed by the legislature, 
Anatolia accepts the participation of the Associations in the discussion of school issues. The final 
decisions are made by the relevant Anatolia bodies in accordance with the relevant legislature and 
the School’s Internal Rules of Operation.   
 
Article 22 

Acceptance of Internal Rules  
 
The current Rules of Operation were composed in order to regulate the conditions of daily school life 
so that the smooth operation of the School and its educational and pedagogical mission can be 
accomplished. The consent of all constituents of school life and the conscious acceptance of and 
willingness to abide by the rules are required by all for the successful implementation of this 
document.  
 

A student’s enrolment in the American College Anatolia means the acceptance of all 
the articles and appendices of the current document by the student and his/her 
parents/guardians. The document is uploaded to the Anatolia website so that it can be accessible 

to all. Furthermore, during the initial registration of a student to the school, the Registrar of the 
relevant school unit provides the parent-guardian with a copy of the Rules of Operation. The latter 
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certifies in writing that he or she has received the document and agrees unequivocally with its 
contents.   
 
The School reserves the right to add or amend articles of the rules if it deems it necessary. The 
Administration of the School has the obligation to inform all the school’s constituents in a timely 
manner about any changes made to the contents of this document after its initial approval.  
 
Last revision, October 2020 
 

 
 
 
A copy of the above Internal Rules of Operation has been sent to the Bureau of Secondary Education 
in Thessaloniki. 
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Appendix Ι – School Trips 
 
CODE OF CONDUCT FOR SCHOOL EXCURSIONS AND TRIPS 
 
1. The acceptance of the present code of conduct is the first and most basic prerequisite for a 
student’s participation in a school excursion or trip. Participation automatically means acceptance of 
this code of conduct by both parents/guardians and students.  
 
2. During a school trip, the teacher appointed as the “Head of the trip” fulfills the role of the 
Dean of the school. He or she has been authorized by the Association of Teachers to be responsible 
for the implementation of the trip’s schedule and for any other decision that needs to be made during 
the trip.     
 
3. The School’s rules apply during school trips. Specfically, smoking and the use of alcohol or 
other illegal substances is prohibited for the duration of a trip in both public places and hotel rooms.  
 
4. On trips abroad, the laws, rules and customs of the foreign destinations have to be abided by 
and respected at all times. 
 
5. During their stay at a hotel, students must respect the other guests and follow the hotel’s 
rules. They are also obliged to be in the room in which they have been assigned after the bedtime 
hour specified. Teachers in charge have the right and the responsibility to check students’ rooms if 
they deem it necessary. 
 
6. Students are obliged to stay with the rest of the group during the whole trip unless they have 
permission from the Head of the trip to move independently and as long as this does not disrupt the 
smooth flow of the trip’s itinerary. Even in this case, however, they need to inform the chaperone 
teachers in advance about where they will be at all times. Students who have permission to move 
independently of the group must ensure they can contact a chaperone teacher, if needed, about 
where and when they have to be back and where they will reunite with the rest of the group. 
 
7. Any damages or expenses incurred by the behavior of students during a school trip, whether 
intentionally or unintentionally, are their parents’ responsibility. If there are third-party claims against 
a student, or against Anatolia, which are the result of the actions of a student, and which are not 
covered by the insurance policy, they have to be incurred by the student’s parents. 
 
8. If during a trip there is a serious violation of the code of conduct or the School’s rules, it is at 
the discretion of the Head of the trip to decide if this exposes the School or endangers the smooth 
running of the trip. If it is deemed that this is the case, the Head of the trip may decide that the 
student needs to return home. The cost of the student’s return must be covered by his/her parents. 
Τhe parents/guardians automatically forfeit their right to contest this decision with any legal means. 
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Appendix ΙΙ – School Bullying 
 
POLICY FOR SCHOOL BULLYING AND PROMOTING A POSITIVE ATMOSPHERE 

This document aims to define the phenomenon of school bullying and to provide information about 
the specific actions of the school to deal with it. It also determines the school's policy regarding 
dealing with actions that constitute cases of school bullying. 
 

INTRODUCTION 

School bullying is a familiar form of aggression, which in recent years has become increasingly intense, 
causing problems on the one hand at the individual and family level, and on the other hand in the 
smooth conduct of the educational process. It is estimated that about 3 in 10 children are involved in 
bullying either as victims, perpetrators or both. Research also demonstrates the negative impact of 
school violence on a social, academic and psychological level. 
 
School bullying has been associated with increased absenteeism, low academic performance, high 
school dropout rates, emotional difficulties, feelings of loneliness, suicidal ideation and 
psychosomatic symptoms. In fact, the negative effects of bullying of students by their peers and 
especially of those that have low self-esteem and difficulties in interpersonal relationships, seem to 
affect them significantly, even in adulthood (Rigby, 2002). 
 
Although school bullying used to be treated as a normal aspect of school life, but also of child 
development in general, we now know that this phenomenon is a serious antisocial behavior that 
endangers or harms thousands of students physically and mentally. 
 

DEFINITION OF THE PHENOMENON 

 

A student is bullied or victimized when repeatedly exposed over a period of time to the negative 
actions of one or more students (Olweus, 1991; 1999). Negative acts that constitute bullying are 
physical or verbal actions that are hostile, have a negative effect on victims, are repeated over time, 
and involve a power difference between the perpetrator and the victim (Craig & Pepler, 2003). 
 
Furthermore, there is a point of view that bullying is any aggressive behavior that may have physical 
or psychological consequences for the recipient (Bosworth et al., 1999). 
 
Regarding bullying-related behaviors, they can be divided into two main categories, physical and 
verbal bullying. Physical bullying includes hitting, pushing, kicking and hostile gestures, while verbal 
bullying involves the use of threats, humiliation, teasing, use of offensive nicknames, irony, 
stubbornness and manipulation by their peers and exclusion from groups of people. 

 
Furthermore, we can distinguish bullying into indirect, such as social isolation and exclusion, and 
direct, such as open attacks (Olweus, 1991). 
Also, separate categories of bullying are: 
- Sexual bullying, in which one or more students sexually harass another student in a repetitive 
manner (Ma et al., 2001) 
- Cyberbullying, where a child is victimized through the use of electronic media (mobile, internet, 
social media, etc.). 
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GENERAL PRINCIPLES OF TREATING THE PHENOMENON IN THE SCHOOL CONTEXT 

 
There are various measures that are adopted by schools internationally to deal with bullying or forms 
of school violence. These include zero-tolerance policies (severe consequences for any behavior 
defined as dangerous) based only on school exclusion measures (eg expulsion), which, if not 
combined with prevention measures, are not an effective way of dealing with it. 

Instead, researchers advocate the early adoption of school prevention programs that promote a 
positive school and community climate in order to reduce bullying. Such programs require the 
commitment and participation of students, parents, teachers and community members. 

Effective school curricula incorporate as many of the following actions as possible:  

 Provide intervention on time 

Support the balance between discipline and support / reinforcement of appropriate behavior.  

Support the efforts of parents to teach their children social skills  

Ensure that teachers and school staff acquire the appropriate prevention and intervention skills  

 Encourage students to support their peers  

They promote the creation of a positive school climate. 
 

SPECIFIC ACTIONS OF THE SCHOOL RELATING TO THE PREVENTION AND 

TREATMENT OF THE PHENOMENON 

 
The school's strategy against school bullying is organized on three levels: 
A. At the level of information and promotion of a positive climate (primary prevention), in which the 
results are always better in dealing with such complex social phenomena. 
B. At the level of intervention in groups / individuals who are at risk (secondary prevention), i.e. 
groups that are prone to be involved in incidents of bullying, either as victims or perpetrators. 
C. At the level of intervention in specific students who were involved in such incidents. 
More specifically, after studying similar programs and scientific proposals, the following are the rules 
of operation of the School on the issue of school bullying. 
 

A. PRIMARY PREVENTION LEVEL 

 
INFORMATION- PROMOTING A POSITIVE CLIMATE 

 
1. Creation of the School Policy Against School Bullying. 
2. Operation of a school mediation club 
3. Encouragement of students to talk about such incidents and coordinated class discussions 
throughout the courses 
4. Promoting a positive climate and cooperation through the various school clubs. 
5. Promotion of a positive climate and information through the implementation of psychosocial 
prevention programs, such as the study skills program etc. 
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6. Participation in a European program against cyberbullying (TABBY: http://www.tabby.eu). 
7. Recording of the basic rules of behavior by students, against school bullying and posting them in 
the classroom. 
 
An example of a code of conduct is as follows: 

The following are not allowed: 
 

 Hitting, kicking, pushing, causing pain or injury 
 To tell others not to hang out with a classmate. To follow a classmate or to stare at him 

threateningly or to say bad things about a classmate behind his back 
 To hide, steal or destroy things of a classmate. To threaten a classmate to bring us money or 

give us things 
 Mocking or making insulting / derogatory comments about someone's race, background, 

family, financial status, dress or appearance 
 To swear, to make fun of, to make gestures, to write bad things about a classmate 
 Touching a classmate in a way that is unpleasant to him/her 
 Send offensive messages, either by notes in the classroom or by email or on mobile or internet 
 Take photos or videos with your mobile phone and show them to others or post them on the 

internet 
 To lie or to threaten a classmate that if he/she shows us some bad behavior we will hurt 

him/her. 
  It is important to be friendly to all students at all times, both in and out of school. 

 
If we see one of our classmates behaving badly to another, we do not laugh and we do not 
support him/her. We do not remain indifferent. We are not innocent observers, but we have 
an obligation to defend or take the side of our classmate. It is not a "nailing" if we talk to an 
adult, it is your protection and right. (www.mentoras.org) 

 

 

Β.  SECONDARY PREVENTION LEVEL 

 
INTERVENTION TO STUDENTS WHO ARE IN DANGER 
As students who are at risk, we define people who are prone to be involved in incidents of bullying, 
either as victims or as perpetrators. Examples of students who are at risk of being bullied are children 
who have a history of victimization at previous levels of education or who have a particular peculiarity 
that may lead them to be targeted by other students. Examples of students who are at risk of 
becoming "perpetrators" are children who have a history of behavioral problems or have been 
involved in acts of school bullying in previous grades. 
 
1. Institution of school mediation under the supervision of specially trained teachers and 
psychologists of the School. 
2. Individual counseling to students who are at risk from school psychologists (individual counseling). 
3. Intervention at individual or group level by the Class Council(all the teachers of the class) 
 
C. INTERVENTION TO STUDENT PERPETRATORS OR OBSERVERS 

According to the current educational legislation, the behavior of students, which manifests itself in 
any way inside or outside the school with acts or omissions, constitutes their conduct. Any act or 
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omission that is contrary to the rules governing school life is the subject of pedagogical control and is 
dealt with through pedagogical means. 
The School considers bullying to be a particularly serious offense and, based on the educational 
legislation, adopts the following measures to deal with any act or omission that constitutes school 
bullying: 
 
1. Immediate information of the respective Dean, the school psychologists and the Department 
Council. 
2. Informing the student's guardian by the Principal 
3. Providing individual counseling to students who have been involved in a school bullying incident 
and to their parents by school psychologists 
4. Pedagogical actions which are judged on a case by case basis by the Dean and / or by the Teachers' 
Association. 
 

Appendix III: Assessment Policy 
(for the MYP Years 2-5) 
 
IB mission statement 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people 
who help to create a better and more peaceful world through intercultural understanding and 
respect. To this end the organization works with schools, governments and international 
organizations to develop challenging programmes of international education and rigorous 
assessment. These programmes encourage students across the world to become active, 
compassionate and lifelong learners who understand that other people, with their differences, can 
also be right. 
 
Anatolia College philosophy 

We aim to instill in young people the aspiration and all the necessary qualities to become principled 
and responsible citizens of the world as well as active, critically thinking and open-minded lifelong 
learners. We aspire to establish Anatolia Secondary as the school of choice for all promising students, 
regardless of financial circumstances; a school that sets the standard in continuous development of 
its teaching approaches and constitutes the distinctive stepping stone for success in college, career 
and life. 

The IB learner profile 

The aim of all IB programs is to develop internationally minded people who, recognizing their 
common humanity and shared guardianship of the planet, help to create a better and more peaceful 
world. 
 
IB learners strive to be: 

 

INQUIRERS 
We nurture our curiosity, developing skills for inquiry and research. We know how to learn independently 
and with others. We learn with enthusiasm and sustain our love of learning throughout life. 
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KNOWLEDGEABLE 
We develop and use conceptual understanding, exploring knowledge across a range of disciplines. We engage 
with issues and ideas that have local and global significance. 

 

THINKERS 
We use critical and creative thinking skills to analyse and take responsible action on complex problems. We 
exercise initiative in making reasoned, ethical decisions. 

 

COMMUNICATORS 
We express ourselves confidently and creatively in more than one language and in many ways. We collaborate 
effectively, listening carefully to the perspectives of other individuals and groups. 

 

PRINCIPLED 
We act with integrity and honesty, with a strong sense of fairness and justice, and with respect for the dignity 
and rights of people everywhere. We take responsibility for our actions and their consequences. 

 

OPEN-MINDED 
We critically appreciate our own cultures and personal histories, as well as the values and traditions of others. We 
seek and evaluate a range of points of view, and we are willing to grow from the experience. 

 

CARING 
We show empathy, compassion and respect. We have a commitment to service, and we act to make a 
positive difference in the lives of others and in the world around us. 

 

RISK-TAKERS 
We approach uncertainty with forethought and determination; we work independently and cooperatively to 
explore new ideas and innovative strategies. We are resourceful and resilient in the face of challenges and 
change. 
 

Τhe concept of assessment 

Assessment may be defined as the systematic process to evaluate the degree to which an 
educational system meets its targets. It constitutes a continuous pedagogical process, which 
monitors the course of teaching and learning, identifies their end results and at the same time 
assesses various characteristics of students’ personalities related to education. 

Assessment is an organic element of the teaching-learning process, which begins with setting the 
targets and ends with controlling their achievement. It is the measure that assesses the 
correspondence between the curriculum and the teaching practice as well as the effectiveness of 
the interaction between teachers and learners. 
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              Curriculum 

      
 
 
 
 

  
                                                         Teaching                                                     Assessment 
  

 

 

 

Aim of assessment 

The assessment of student progress in ΜΥP (i.e. in grades 7 to 10) is a tool of the educational 
process that serves the learning objectives and should not be treated as an end in itself. More 
particularly, it aims to: 

 provide feedback to students and parents on the learning outcomes at the individual level 

 continually inform and encourage students to improve academically 

 provide feedback to teachers on the results and effectiveness of their teaching with regards 
both the overall picture of a particular class and the individual progress and needs of 
students. 

 enhance self-awareness and personal organization of both students and teachers 

 

 

 

Fundamental principles of assessment 

 

 Reliability: assessment criteria are the same for all students and all activities in the same 
subject. They correspond to each subject’s learning objectives and aim to show the degree 
of their achievement. 

 Objectivity: assessment criteria and the way of estimating student performance are the 
same for all students and are applied in the same way by all teachers. Criteria are set by 
independently accredited bodies and cannot be changed at the discretion of a teacher or 
on a case by case basis 

 Validity-Transparency: the determination of the level of student performance is based on 
clearly defined criteria and accurate description of what has been achieved at each level. 
This description as well as the objectives are known to the students from the beginning, 
while at the end the student is given a detailed record of what was achieved through the 
activity and an explanation of the assessment. 
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Characteristics of the activities and the assessment process at Anatolia College 

 

The assessment process: 

 focuses on the specific objectives and criteria of the taught subject, as well as on a range of 
skills and educational objectives 

 is based on conceptual learning, with emphasis on the units’ objectives, the global context, 
the statement of inquiry and the inquiry questions 

 is constructive and specific, cultivating in this way reflection: it points out the strengths and 
not just the weaknesses of students’  work, in order to encourage them in their next 
endeavor, and indicates the points they need to focus on, as well as ways in which they can 
improve their performance. 

 is based on a variety of activities in terms of form, content, and process to meet the 
objectives of differentiated teaching and learning, and to respond to the diverse aspects of 
the subjects. 

 seeks to take into account the different ways in which students learn (revised Bloom’s 
taxonomy, Gardner’s theory of multiple intelligence). 

The assessment activities 

 promote the development of higher cognitive skills by setting high and demanding 
objectives corresponding to these skills 

 are designed to take into account the different needs of students depending on their age 
and different learning styles. 

 

Types of Assessment 

Within the MYP, teachers design and teach units based on conceptual. Formative and summative 
assessment is applied within each unit. 
 
Formative assessment 
Formative assessment is informative in nature and aims to control the student's progress in 
achieving specific educational goals within the units. The formative assessment process  seeks to 
extract the necessary information and data needed to modify the curriculum and teaching methods 
in order to achieve the desired goal. This gives  students the opportunity to evaluate their progress, 
strengthen their skills and improve. 
Formative assessment can take many forms and can be assigned to each student individually or in 
groups of students: homework or classroom exercises, tests, peer assessment (see below), oral and 
written activities, etc. 
 
Ways and methods of formative assessment 
To achieve the teaching objectives and goals of formative assessment, teachers follow a variety of 
strategies and apply a variety of methods, including: 
• oral discussion 
• essays  in the classroom and at home 
• written assignments in the classroom and at home 
• organized classroom activities, whether prepared or not (e.g. with argumentation, role play, 
construction, design etc.) 
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• short written tests according to Greek legislation 
• oral presentations 
• individual or group work etc. 
 
Formative assessment includes two dynamic tools that greatly cultivate reflection: 
a. self-assessment, in cases where the student is asked to assess with appropriate guidance the 
level or quality of his work based on criteria that will be given by the teacher or will be formed 
jointly in the classroom. 
Β. peer-assessment , i.e. the assessment of the quality of students' work by their classmates. 
Peer-assessment greatly contributes to students' understanding of their aims, which is a 
prerequisite for achieving them. For this reason, it stands out as an important learning tool. For 
peer-assessment to be effective, we cultivate the  mentality of students so that they function 
objectively and with respect, assessing  the work and not their classmate, first identifying points of 
success of the work and then proceeding to suggestions for its improvement. 
 
Both self-assessment and peer-assessment function as tools for assessing performance but at the 
same time are ways of cultivating observation, judgment, communication, cooperation, 
responsibility, and self-awareness, thus enhancing better knowledge and understanding of the 
taught subject. For this reason  they are used by the teacher whenever appropriate as tools for 
both the consolidation of knowledge and the approaches to learning (ATLs). 
 
The results of self-assessment and peer-assessment can be used as feedback.  
We note that formative assessment has only a pedagogical role and is not taken into account in the 
calculation of the grade. 

Summative assessment 
Summative assessment is based on the statement of inquiry and is carried out at the end of each 
unit, to assess the overall achievement of the teaching and pedagogical objectives that had been 
predetermined. Summative assessment checks the degree of acquisition of all the criteria of the 
unit. The corresponding examination takes place after the completion of teaching and the 
formative assessment of a set of knowledge and skills, mostly at school, and is used to formally 
determine the students’ level of achievement. During the activities of formative assessment, 
students prepare effectively both for the process and the content of summative assessment. 
For the design of summative assessment, the application of GRASPS is often adopted, which 
emphasizes the connection of the respective activities with the real life, with the description of: 
• the goal, 
• the role played by each student, 
• the intended audience, 
• the conditions considered, 
• the product / presentation / purpose, and 
• the specific success criteria. 
A final test (exam) can be considered a summative assessment, provided that it takes into account 
the objectives and criteria of the subject. 
Also as a summative assessment may function any task that allows students to project the 
understanding of the statement of inquiry, such as oral presentation or written work, especially at 
school or less often at home (e.g. text production, debate, presentation, project , synthetic creative 
work, etc.). 
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Communication framework and language 

The communication framework and the language relate to all teaching subjects and concern: 
• the clear and linguistically careful expression 
• the use of appropriate terminology 
• the exact use of conventions (bibliographic, linguistic, scientific, etc.) 
 
Therefore, it is cultivated and evaluated in all subjects. 

Assessment and homework  

Homework is considered a necessary complement to classroom work. It contributes to the further 
understanding and assimilation of knowledge, gives the student the opportunity to identify the 
points that need to be emphasized, and allows the emergence of questions and difficulties. 
Homework can be used mainly in the context of formative assessment and more rarely as a 
summative assessment. 
 
There is no set schedule or time for homework, but each lesson takes into account both the age of 
the students and the total amount of assignments during the week as well as the requirements of 
the class in which they attend.  
Heads of subjects and teachers must coordinate their planning to consider the needs and overall 
responsibilities of students. 
 

Assessment criteria and achievement  levels  

Assessment as described in  MYP: From Principles into Practice (for use from September 2014 or 
January, updated September 2017) and subject group guides are used in conjunction with the 
assessment instructions as designed by the National Education System, to ensure the universality, 
objectivity and accuracy of the assessment, while constantly taking into account the needs of 
students. The MYP recognizes the importance of assessing not only the final product but also the 
learning process and recognizes that students should have multiple opportunities to demonstrate 
their skills and take initiative in their learning. 
 
At Anatolia College, MYP is a four-year program. Teachers have matched ΜΥP objectives with the 
learning outcomes of the National Education System. MYP assessment criteria remain the same in 
each subject group but are graded according to their difficulty. 
 
To each MYP subject group correspond 4 specific learning objectives and the level of achievement 
of each objective is assessed based on respective assessment criteria. Thus, if for example objective 
A in a subject is the knowledge and understanding of the subject, then the corresponding criterion 
A is applied: "Knowledge and understanding". Each criterion has 9 possible levels of achievement 
(0-8), divided into four bands corresponding to limited (1-2), adequate (3-4), substantial (5-6) and 
excellent (7-8) performance. Each band has its own unique descriptor that teachers use to make 
judgments about students’ progress and achievement.  
 
Performance in each criterion is not supposed to be a score but an assessment of the level achieved 
by students. Each criterion has a maximum level of 8 and therefore the highest performance in all 
4 criteria is 32. 
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Assessment criteria for each subject group are the following: 
 

 A B C D 

Classical 
Languages/ 
Ancient Greek 
 

Understanding 
language 

Comprehending 
texts 

Analysing texts Connecting 
cultures and 
societies 

Individuals and 
Societies  
(Humanities) 
 

Knowing and 
understanding 

Investigating Communicating Thinking 
critically 

Language and 
Literature 
(Modern Greek) 
 

Analysing Organising Producing text Using language 

Arts 
(Visual and 
Performance) 
 

Knowing and 
understanding 

Developing skills Thinking 
creatively 

Responding 

Mathematics Knowing and 
understanding 

Investigating 
patterns 

Communicating Applying 
mathematics in 
real-life contexts  

Language 
Acquisition 
  

Listening 
 

Reading 
 

Speaking 
 

Writing 
 

Design 
(Technology, 
Comp. Sci., 
Home Econ.) 
 

Inquiring and 
Analyzing 

Developing ideas Creating the 
solution 

Evaluating 

Sciences Knowing and 
understanding 

Inquiring and 
designing 

Processing and 
evaluating 

Reflecting on the 
impact of 
sciences 

Physical and 
Health Education 

Knowing and 
understanding 

Planning for 
performance 

Applying and 
performing 

Reflecting and 
improving 
performance 
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Assessment process and grade calculation 

Each activity has one or more objectives, therefore the assessment is based on the respective 
criteria. An overall grade is not given, but in each activity performed by the student the level of 
performance is evaluated for each criterion separately. For each assessment activity, teachers must 
communicate to students explicitly and clearly the following: 

 the objectives and specific requirements of the activity 

 the form and communication framework required 

 the assessment  criteria and, if necessary, the grading  scale per criterion (rubric) 

 the deadline for submitting the activity 

The overall assessment of students  results from: 
1. the summative assessments  in each unit 
2. the hourly compulsory written tests, which are carried out upon warning during the two 
semesters and cover the unit material, provided that a relevant revision takes place in class 
beforehand 
3. the final written examinations of the exam period May-June. 
 
In cases where the exact level of a student’s work is not clear, teachers use their professional 
judgment to choose the most appropriate achievement level ("best-fit"). It is noteworthy that the 
student does not have to cover all the individual strands of an achievement level for his work to 
correspond to the specific level. If a student’s assignment constitutes a strong sample of the level 
zone (7-8, 5-6. 3-4, 1-2), the teacher places it in the upper level of the zone (e.g. 8, 6, 4, 2), while if 
it is a less strong sample of the level zone, it places it in the lower level of the zone (e.g. 7, 5, 3, 1). 
 
The student's daily participation in the teaching-learning process, brief written tests, as well as self-
assessment and peer-assessment are   used as tools of formative assessment. 
 
At the end of the semester, individual performance is evaluated per criterion, depending on the 
level achieved by each student based on the data obtained from then assessment activities. The 
final level of each criterion is added to the rest and a two-digit number is obtained, which is reduced 
to a scale of 20 (according to the Greek system). 
 
In the subjects that are examined during the final exams in May-June, each written exam is assessed 
based on the instructions of the Ministry of Education on a scale of 20. For these courses, the 
written grade of the exams is the 1/3 of the student's total grade in middle school and the 1/2 in 
high school. For the subjects that are not examined during the final exams in May-June, the grade 
of the annual performance of the students equals the average of the grades of the first and the 
second semester. 
 

Grade weighting 

The final grade is based on common expectations for all students in the class. In the course of the 
units, students are informed about the objectives and the criteria of the specific subject group. 
Teachers in the same subject meet regularly and compare their assessment of student performance 
levels in specific activities, so that a common criterion between teachers may be formed during 
marking (cross-marking).  Prior to grade weighting too teachers in the same subjects meet to 
discuss all possible parameters and agree on safe conclusions with regards to all learning objectives 
and assessment criteria in the specific task. 
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This process takes place for each summative assessment, with teachers in the same subject picking 
and grading together  samples of student work belonging to all four achievement levels( limited-
adequate-very good-excellent). 
 
In the case of Personal Project, the grade (in both the draft and the final report) is systematically 
weighted among teachers. In the draft report, teachers work in groups and give feedback on each 
other's reports. To assess the final report, the teachers work again in groups of two. Each teacher 
assesses the reports he / she supervises and then the same reports are assessed  by the another 
teacher in the group. If there are large discrepancies, the opinion of the Personal Project 
coordinator or the MYP coordinator is also sought. 
 

Academic integrity 

 
Academic integrity refers to a set of principles that promote student integrity and responsibility, as 
well as a set of accepted learning practices. It is influenced by a variety of factors such as peer-
pressure, parental expectations, culture and specific skills taught in school. Academic integrity  at 
Anatolia College refers to: 
 
1. the authenticity of  student  work 
2. the consequences of plagiarism 
3. the acknowledgement  of sources and the obligation to give credit to authors’ words or ideas by 
using a referencing style.  
4. the cooperation and active contribution to teamwork 
5. the consistency in meeting deadlines. 
 
In cases 1 and 2, if a student’s work is the product of copying or plagiarism or is the work of another 
person on behalf of the student, the teacher evaluates it according to the relevant instructions 
provided in in the Academic Integrity Policy. 
In cases 3 and 4, the level of student performance is determined according to level descriptors of 
the activity. 
In case 5, the teacher sets, if he deems the reasons sufficient (illness, increased obligations, special 
family or personal reasons, etc. are taken into account, but also the general consistency shown by 
the student), a new deadline for submission of the work and evaluates with 0 (zero), if the student 
does not submit the homework  within this new time limit. 
In case of a student's absence on the day of submission, the assignment is delivered to the teacher 
himself in his pigeon-hole or at reception on the day of the student's return to school. Students are 
informed about the framework of academic integrity at Anatolia College and are taught the good 
and accepted practices through all courses, as well as through special workshops organized by 
librarians. 
 
It is clear that the aim is to strengthen the student, to support him / her and to ensure the 
appropriate conditions for his / her progress; however, it is equally important to educate the 
students in terms of responsibility and consistency towards their obligations. 
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Communicating progress and grades 

Students are informed about their performance by the teacher through oral or written comments 
and remarks and by means of the assessment form which includes all level descriptors that 
accompany each activity (rubric). 
 
Teachers must return all assessed assignments in good time, so that students receive their 
feedback prior to the following planned activity.  
 
Parents are informed orally at regular intervals (as defined by the School’s schedule) in one-on-one 
meetings with each of their child's teachers about the student's learning progress and 
achievement.  
After their assessment, the assignments are used by both students and teachers for reflection and 
for reference in view of future activities (in Managebac it is possible to create a portfolio of 
assignments for each student). 
At the end of each semester, students receive a written  progress report which includes their: 
• achievement per subject per criterion (descriptive assessment) 
• achievement per subject  with reduction to scale 1-20 (scale of Greek educational system) 
• their achievement per subject in the course on scale 1-7 (MYR scale) 
The reference tables are listed at the end of this document. 
 

Assessment Policy review 

 
The teachers, the school administration, and a group of students and parents,  took part in the 
policy review. It is available on the School's website along with the other policies that form part of 
its Rules of Procedure. The school regulations and therefore school policies are reviewed on an 
annual basis by faculty members. 
 

 
The assessment policy is approved by the Bureau of Secondary Education in Thessaloniki, which is 
under the authority of the Greek Ministry of Education. 

Thessaloniki, December 2020 
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Grade 
The grade 

boundaries   Description 
    

1 1-5 

 

Produces work of very limited quality. Conveys many significant 
misunderstandings or lacks understanding of most concepts and contexts. 
Very rarely demonstrates critical or creative thinking. Very inflexible, rarely 
using knowledge or skills. 

    

    

2 6-9 

 

Produces work of limited quality. Expresses misunderstandings or significant 
gaps in understanding for many concepts and contexts. Infrequently 
demonstrates critical or creative thinking. Generally inflexible in the use of 
knowledge and skills, infrequently applying knowledge and skills. 

    

    

3 10-14 

 

Produces work of an acceptable quality. Communicates basic understanding 
of many concepts and contexts, with occasionally significant 
misunderstandings or gaps. Begins to demonstrate some basic critical and 
creative thinking. Is often inflexible in the use of knowledge and skills, 
requiring support even in familiar classroom situations. 

    

4 
 

15-18 
 

 

Produces good-quality work. Communicates basic understanding of most 
concepts and contexts with few misunderstandings and minor gaps. Often 
demonstrates basic critical and creative thinking. Uses knowledge and skills 
with some flexibility in familiar classroom situations, but requires support in 
unfamiliar situations. 

    

5 19-23 

 

Produces generally high-quality work. Communicates secure understanding 
of concepts and contexts. Demonstrates critical and creative thinking, 
sometimes with sophistication. Uses knowledge and skills in familiar 
classroom and real-world situations and, with support, some unfamiliar 
real-world situations.  

    
    

6 24-27 

 

Produces high-quality, occasionally innovative work. Communicates 
extensive understanding of concepts and contexts. Demonstrates critical 
and creative thinking, frequently with sophistication. Uses knowledge and 
skills in familiar and unfamiliar classroom and real-world situations, often 
with independence. 
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7 28-32 

 

Produces high-quality, frequently innovative work. Communicates 
comprehensive, nuanced understanding of concepts and contexts. 
Consistently demonstrates sophisticated critical and creative thinking. 
Frequently transfers knowledge and skills with independence and expertise 
in a variety of complex classroom and real-world situations. 

    
    

 
Table of correspondence of 4 criteria 

Sum of 4 criteria Grade in the range of 20 

1  
 
 
 

1-9 

2 

3 

4 

5 

6 

7 

8 

9 

10 10 

11 11 

12 

13 12 

14 

15 13 

16 

17 14 

18 

19 15 

20 

21 16 

22 

23 

24 17 

25 

26 

27 18 

28 

29 19 

30 

31 20 

32 
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Appendix IV: Language Policy 
 
IB mission statement 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people 
who help to create a better and more peaceful world through intercultural understanding and 
respect. To this end the organization works with schools, governments and international 
organizations to develop challenging programmes of international education and rigorous 
assessment. These programmes encourage students across the world to become active, 
compassionate and lifelong learners who understand that other people, with their differences, can 
also be right. 

The IB learner profile 

The aim of all IB programmes is  to develop internationally minded people who, recognizing their 
common humanity and shared guardianship of the planet, help to create a better and more peaceful 
world. 
 
IB learners strive to be: 

INQUIRERS 
We nurture our curiosity, developing skills for inquiry and research. We know how to learn independently 
and with others. We learn with enthusiasm and sustain our love of learning throughout life. 

KNOWLEDGEABLE 
We develop and use conceptual understanding, exploring knowledge across a range of disciplines. We engage 
with issues and ideas that have local and global significance. 

THINKERS 
We use critical and creative thinking skills to analyse and take responsible action on complex problems. We 
exercise initiative in making reasoned, ethical decisions. 

COMMUNICATORS 
We express ourselves confidently and creatively in more than one language and in many ways. We collaborate 
effectively, listening carefully to the perspectives of other individuals and groups. 

PRINCIPLED 
We act with integrity and honesty, with a strong sense of fairness and justice, and with respect for the dignity 
and rights of people everywhere. We take responsibility for our actions and their consequences. 

OPEN-MINDED 
We critically appreciate our own cultures and personal histories, as well as the values and traditions of others. We 
seek and evaluate a range of points of view, and we are willing to grow from the experience. 

CARING 
We show empathy, compassion and respect. We have a commitment to service, and we act to make a 
positive difference in the lives of others and in the world around us. 

RISK-TAKERS 
We approach uncertainty with forethought and determination; we work independently and cooperatively to 
explore new ideas and innovative strategies. We are resourceful and resilient in the face of challenges and 
change. 
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PHILOSOPHY AND PRINCIPLES  
 
Anatolia College is a non-profit school on the crossroad of the Greek national curriculum and the 
American cultural heritage. Since its foundation in 1886 it has reached the 21st century supporting 
and strengthening linguistic skills in a “smaller” European language (modern Greek) on the one hand, 
while on the other promoting the acquisition of English, the lingua franca of our times; a language 
with strong historical, social and international foundations.       At the same time, in the framework of 
the Greek National Curriculum, we offer the instruction of a second foreign language, either German 
or French, at Anatolia. As we prepare our students for a world of interconnectivity and 
interdependence, we recognize the importance of language learning as a means of building a versatile 
personality with intellectual, cultural, and social skills; furthermore, multilingualism has always been 
a tradition at Anatolia, since it leads to and strengthens self-awareness and open-mindedness. 
Language learning is connected with all attributes of the IB Learner Profile.  
 
LANGUAGE USE AND THE CURRICULUM: “EVERY TEACHER IS A LANGUAGE TEACHER”  
 
Modern Greek is the language of instruction and communication across the curriculum for all subjects 
except for Language Acquisition and, in part, for Computer Design and Art. Under the principle that 
“all teachers are language teachers” (MYP: From principles into practice) our faculty—independently 
of their specialization—understands the importance of language use, not only in terms of terminology 
but also as a means of cultivating linguistic awareness and skills. At Anatolia College we believe that 
language is taught not only in and during class, but also across all facilities and activities. For this 
reason, great importance is given to the organization delivery of instruction, but also to all kinds of 
extracurricular activities, so language acquisition is materially supported and its importance is 
properly promoted. Inspired by the principles of IB, Anatolia College recognizes that education 
stretches beyond the classroom and that language is a fundamental instrument for enhancing the 
attributes of the IB Learner Profile. Therefore, the School reinforces the depth of students’ learning 
and encourages the proper and effective use of language with a wide range of activities, which include 
publishing journals and newspapers, speech competitions, a Greek Forensics Tournament, theatrical 
plays, participation in literary competitions for students and more, not only in Greek and in English, 
but in some cases in a 2nd foreign language as well. Language development is further aided by the 
library facilities at Anatolia, which contain many books in Greek and in English (in digital and printed 
form), supporting the students’ needs for pleasure reading, academic reading, and research. 
Additionally instruction in research skills is conducted by the library staff and in the classrooms, in 
order to develop students’ information literacy and multimedia presentation skills. 
 
LANGUAGE AND LITERATURE: MODERN GREEK 

The School's language policy with respect to teaching the mother tongue may be summed up by the 
view that “every mother tongue is universal” (to echo John Burger and Noam Chomsky); the 
systematic knowledge and use of the mother tongue can function as a firm foundation for building a 
multilingual personality, which proves to be of vital importance for the ideal citizen of the 21st century, 
a person who can both understand and communicate with others. 

In accordance with Greek legislation, Greek language is to be taught from the 1st grade to 12th grade 
(first grade of elementary school until the last form of high school) and it is the official tuition language 
for all other courses, save those which relate to foreign languages. 
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Anatolia College observes the directives and guidelines for the content of teaching as prescribed by 
the National Curriculum, but the School does not stop there. Precedence is given to language 
awareness with Communicative Language Teaching. We prepare our students for the mandatory 
examinations at the end of the school year, while at the same time enriching the content of teaching 
with the study of entire works (not just excerpts) from Greek and World Literature.  

Based on the pedagogy of constructivism the curriculum and the teaching of Language and Literature 
pursues the goal of fostering students’ critical literacy both in school and in the community they live. 
Through accessing a variety of texts (from different genres), literary and non-literary, including 
multimodal texts and hybrid texts, students develop a critical view in observing, understanding, 
analyzing, interpreting and evaluating texts. Articulating gradually their personal voice and writing 
style they cultivate through critical thinking and active inquiry their communicative skills and their 
dynamic argumentation with confidence in different environments and often with an interdisciplinary 
perspective (e.g. accessing and elaborating ideas and facts from different subjects and enhancing the 
efficient use of the respective terminology and vocabulary). Students develop their ability to compose 
essays and other types of non-literary texts as long as creative texts through systematic practice.      

Taking into account also the need for digital literacy the course of Modern Greek focuses also on the 
use of digital dictionaries, the critical exploitation of text networks as long as the project preparation 
with the assistance of new technologies. Structured dialogue, critical thinking and creativity function 
as key-words for the promotion of multicultural literacy (supporting the international mindedness) 
and civic literacy (enhancing the inclusive and participative citizenship). Last but not least, reflection 
is activated through peer- and self-assessment, scaffolding the skills of lifelong learning.    

LANGUAGE ACQUISITION: ENGLISH, FRENCH/GERMAN 

PHASES 

In the language acquisition subjects there are three assessment levels of proficiency: emergent, 
capable and proficient communicators. Each level focuses on two phases so overall there are 6 
phases. Each phase corresponds to a different level of achievement in listening, reading, speaking and 
writing skills. The phases 1, 2, 3, 4, 5 and 6 correspond to A1, A2, B1, B2, C1 and C2 certificates (based 
on the Common European Framework Reference). 

I. ENGLISH LANGUAGE 

At Anatolia College, students study English as one of the pathways to fulfilling the Language 
Acquisition requirement. Keenly aware of the tangible ways in which proficiency in English provides 
both professional opportunities and a link to the international community, students of English 
consider language learning a priority. They understand the value of developing their fluency in the 
areas of listening, speaking, reading, writing, presenting and viewing as they work toward obtaining 
a well-rounded education in preparation for life in our competitive and ever-changing world.   
 
Our goal is to help each individual student achieve a level of balanced bilingualism. At the end of the 
MYP program here at Anatolia, students should have obtained the ability to demonstrate knowledge 
of English that is on par to that of their mother tongue.  
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To that end, teachers develop curriculum that includes opportunities for students to learn the English 
language through studying other cultures, developing literacy in multi-modal textual analysis, writing 
creatively, and conducting meaningful research. Students are given the opportunity to practice all 
language skills in all of their English classes every single day. In this way, our program provides 
students with a variety of valuable educational experiences that will help them develop the skills and 
knowledge they need for academic and personal success.   
 
The candidate students take entrance exams in English. This test is also used as the placement test 
to determine the phase the student will follow at the school. Due to the large number of hours 
taught (4h to 5h/week depending on the MYP year) all students manage to reach phase 5 or phase 
6 at the end of the 4th form (MYP year 5). 
 
 
PREPARATION OF STUDENTS TO STUDY ABROAD 
Acutely aware that students are often required to go above and beyond proving their competency 
and/or proficiency in the English language, our school also offers PSAT and SAT instruction for 
students who are interested in studying abroad. As students often take these tests at the tail-end of 
the program, their success on these exams is a testament to the high-level of instruction taking place 
in all MYP English Language Acquisition classes.  
 
Finally, our US College Counseling department not only aids students as they apply to undergraduate 
programs abroad, but also offers opportunities to students who would like to attend summer 
programs at top university campuses all over the United States. Every year, a significant number of 
our students travel to the US to attend rigorous academic programs in English. Many of these 
programs require TOEFL/IELTS English language proficiency testing with the application. However, a 
number of these programs have omitted the testing requirement for Anatolia students because they 
know that our students are learning English through a highly challenging, diversified, engaging, 
inquiry and skills-based curriculum that is guided by the overarching guidelines and principles of the 
MYP Language Acquisition program. 
 
II. FRENCH/GERMAN LANGUAGE 
Acknowledging that foreign languages are a tool for intercultural awareness and understanding, 
recognizing that they contribute to the development of learners’ open-mindedness, and abiding by 
the guidelines of the Greek National curriculum for foreign languages, apart from English, Anatolia 
College High School offers the option of studying two other foreign languages: French and German. 
In the 1st form (MYP year 2) students are required to choose one of these two languages. The main 
objectives of the language acquisition courses at Anatolia College High School are to develop in the 
learners all the elements of communicative competence—grammatical, sociolinguistic, discourse and 
strategic—in order to equip them with the necessary 21st century skills which will render them 
responsible and knowledgeable citizens of the world. Before entering middle school, learners are 
given a placement test, which aims to identify their skills and prior knowledge in the language of their 
choice and at the same time place them in the right level. From 1st to 3rd form, students are split in 
three different levels: beginners, regular, and advanced. The 2nd foreign language is only taught for 2 
class periods per week from 1st to 3rd form and for this reason students reach only phase 2. However, 
students who express interest in learning more have the option of attending extra-curricular classes. 
Different kinds of teaching methods and techniques are used aiming at developing all four skills that 
concern a foreign language: listening, reading, speaking and writing skills.  
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EXTRA-CURRICULAR ACTIVITIES 
In addition to the work done within the walls of the classroom, students are given a variety of 
different opportunities to practice their English in our award-winning club program. Clubs like 
Forensics (which includes the following events: Impromptu Speaking, Oratory, Debate, Oral 
Interpretation of Literature, Group Discussion, and Duet Acting), and Model United Nations (which 
gives students the opportunity to participate in both local and international conferences) are 
organized to help students enhance their communication, thinking, research, social and self-
management skills in ways that are concrete and meaningful.  
 
Our Junior Drama and High School Drama clubs are places where students can practice using the 
language in ways that help nourish and cultivate their creative expression. Students go through 
auditions, analyze and critique their performance pieces, rehearse regularly both during school and 
during hours outside the regular school day. All their hard work culminates in a total of six 
performances each, which are open to the public and attended by all members of the community. 
Our literary magazine, Pegasus, which is published at the end of each academic year, gives students 
the opportunity to publish their poetry, short stories, creative non-fiction pieces and other types of 
writing – sharing their work with an authentic audience made up of students, teachers, parents and 
other members of the local community.  
 
Each and every single one of our English speaking clubs gives students the opportunity to use the 
English language in authentic and meaningful ways. And, while we don’t have mandated state or 
national testing requirements, the vast majority of our students work toward passing the Competency 
and Proficiency Exams in English (either Michigan State University or Cambridge) during their time 
here at Anatolia College. Students are offered practice in the classroom, in addition to the opportunity 
to work on exercises and practice exams outside of the classroom in the MSU 
Competency/Proficiency Club. Generally speaking, the high level of academic rigor we offer students 
allows them to comfortably pass these exams with little or no intervention outside of school.  
 
The priority for foreign language teachers is not only to teach learners a language, but at the same 
time to immerse them in the culture of the countries where the target language is spoken. For French 
and German this is further developed through the French and the German Club. With the club, every 
two years, educational and cultural trips in France and in Germany are organized. These trips motivate 
learners to achieve better language skills and to practice the language they are studying in an 
authentic environment. 
 
TEACHING OF ANCIENT GREEK LANGUAGE  

Classical Greek is taught in all high school classes in Greek schools. As a classical language, it is 
considered a global heritage of major linguistic and cultural importance; as part of the history of the 
Greek Language, it conveys the linguistic mechanisms that shape a language, whose influence can be 
detected in the present time.   

Students are asked to form literary identities: that is, to identify the language system and to acquire 
their own strategies, attitudes and values that will enable them to face each issue critically. What is 
required is to ensure the active participation of pupils and to deepen knowledge through a critical 
interpretation of events and in accordance with the social, historical, political and cultural context of 
their time. 
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Through participative teaching, they will understand that language learning is an active (and not 
passive) and continuous (not purely school-based) process and will realize, at the same time, the 
timelessness of the Greek language and its importance as a means of culture and values. 

Students will develop all kinds of literacy: (a) language literacy, namely the development of students’ 
reading skills (reading comprehension of an ancient Greek text), and also the cultivation of their skill 
in composing modern Greek texts either in the form of translation on in projects (b) textual literacy, 
namely the development of students’ skills to identify different genres of Ancient Greek literature, 
and also elements that survive and modifications in later literature (c) critical literacy that cultivates 
critical thinking, developing students' ability to distinguish and critically discuss the diverse 
perspectives and values that the texts highlight; (d) digital literacy, that is, the students' ability to take 
advantage of digital tools from Classical studies (text bodies, electronic dictionaries, etc.), while 
seeking knowledge, but also to use digital media to produce modern Greek texts -traditional or 
multimodal. Intense exercise regularly follows the triptych “research - reading - precise writing”. 
 
LEARNING SUPPORT 
 
The majority of students that are enrolled or wish to enroll has Greek mother tongue. However the 
school is committed to helping those students who have mother tongue other than the Greek one. 
Greek language teachers support those students with extra after school lessons by volunteering. 
 
Differentiated instructions are provided to students with learning difficulties so that to support their 
learning and to apply the Greek Educational system’s regulations based on which they are examined 
in written and orally. Also extra time is provided depending on their difficulty and grammatical and 
spelling mistakes are not taken into consideration for the corresponding criteria strands. Teachers 
encourage students to cultivate their thinking skills while they work on improving their linguistic 
abilities. 
 
ADMISSIONS 
Students are admitted to the Anatolia College Middle school in 7th grade (MYP year 2) through 
competitive written entrance exams in two languages; Modern Greek (the mother tongue for the vast 
majority of students) and English, as well as Math. In the two languages, students are tested in reading 
comprehension, listening comprehension, use of grammar, and written expression. 
More specifically, the Modern Greek part of the exam is geared toward ensuring that students 
possess the average competency expected of a student who has just completed the Greek primary 
school. The requirement means that non-native speakers of Greek or students with limited Greek are 
not admitted. In English, students who enter the MYP are expected to have a level of competency 
ranging from the A2 to the B1 Common European level of reference for languages (CEFR). In their 
English classes, students are initially grouped into phases based on their performance in the English 
section of the entrance exam. Special arrangements are made for students with students with 
learning or assessment arrangements that may affect their performance in the entrance exam; these 
arrangements fall under the provisions described in the Anatolia College handbook, Appendix titled 
Inclusive Access policy.” 
 
COMMUNICATION AND REVIEW PROCESS 
The teachers, the school administration, and a group of students and parents,  took part in the 
policy review. It is available on the school's website along with the other policies that form part of 
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its Rules of Procedure. The school regulations and therefore school policies are reviewed on an 
annual basis by faculty members. 
 
The language policy is approved by the Bureau of Secondary Education in Thessaloniki, which is under 
the authority of the Greek Ministry of Education. 

Thessaloniki, December 2020 
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Appendix V: Academic Honesty  
 

IB mission statement 
 
The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people 
who help to create a better and more peaceful world through intercultural understanding and 
respect. To this end the organization works with schools, governments and international 
organizations to develop challenging programs of international education and rigorous assessment. 
These programs encourage students across the world to become active, compassionate and lifelong 
learners who understand that other people, with their differences, can also be right. 
 
Academic integrity is promoted through the Anatolia College philosophy; “We aim to instill in young 
people the aspiration and all the necessary qualities to become principled…” 
 

Anatolia College philosophy 

We aim to instill in young people the aspiration and all the necessary qualities to become principled 
and responsible citizens of the world as well as active, critically thinking and open-minded lifelong 
learners. We aspire to establish Anatolia Secondary as the school of choice for all promising students, 
regardless of financial circumstances; a school that sets the standard in continuous development of 
its teaching approaches and constitutes the distinctive stepping stone for success in college, career 
and life. 

Definitions  
 

Academic integrity: “Academic integrity is a guiding principle in education and a choice to act in a 
responsible way whereby others can have trust in us as individuals. It is the foundation for ethical 
decision-making and behaviour in the production of legitimate, authentic and honest scholarly work”. 
(IB: Academic Integrity, p.3) 
Misconduct: “Student academic misconduct is the deliberate or inadvertent behaviour that has the 
potential to result in the student, or anyone else, gaining an unfair advantage in one or more 
components of assessment. Behaviour that may disadvantage another student is also regarded as 
academic misconduct.  
Misconduct includes plagiarism, collusion, duplication of work, and any other behaviour that gives an 
unfair advantage to a student or that affects the results of another student (falsifying data, 
misconduct during an examination, creating spurious reflections)”. (IB: Academic Integrity, p.3) 
 

Type of misconduct IB definition Examples 

Plagiarism The representation, 
intentionally or 
unintentionally, of the 
ideas, words or 
work of another person 
without proper, clear 
and explicit 
acknowledgment. This 

Presenting as your own information 
written by someone else. 
 
For examples: 
-Copying and pasting information from a 
source (e.g. website, book) for an 
assignment, without giving credit to the 
author 
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includes the use of 
translated materials”. 
(IB: From Principles into 
Practice, p.95) 
 

-Reading information from a source and 
then claiming that this information is your 
own.  
 

To avoid plagiarism:  
Always give credit to the authors’ words or ideas that you use. Using various sources makes 
your work more reliable. Always cite the source by using a referencing style (e.g. MLA) 

Type of misconduct IB definition Example 

Collusion Supporting academic 
misconduct by another 
student, as in allowing 
one’s work to be 
copied or submitted 
for assessment by 
another (IB: From 
Principles into Practice, 
p.95) 
 

- You let someone else copy your 
homework 
- The teacher asks you to work in groups 
and you submit the work you did with the 
others, with only your name on it 
-The teacher asks you to work in groups,  
you are the only one who does the work 
in your group, and at the end you submit 
your work with all the students’ names on 
it  
 - The teacher asks you to work in person, 
but you work with other students or you 
share your work with the other students 
- During an examination (e.g. test, exams) 
you share your answers with the other 
students. 
 

To avoid collusion:  
Always follow your teacher’s instructions for the work you have to submit and if you need 
clarifications ask them again. 
During an examination focus on your paper and make sure that the work you submit is 
completely yours.  

 

Type of misconduct IB definition Example 

Duplication of work The presentation of 
the same work by 
more than one student 
or by the same student 
for different 
assessment 
components.  
(IB: From Principles 
into Practice, p.95) 
 
 
 
 

- You completed a project for one subject 
and then you copied parts of it to 
complete another project in another 
subject or for the same subject but in 
another year.  
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To avoid duplication:  
When you have an assignment, always start a new document with new information. If you 
have questions whether to use parts from one of your previous assignments, always ask your 
teacher. 
 

  
Value of academic honesty: “Academic honesty must be seen as a set of values and skills that 
promote personal integrity and good practice in teaching, learning and assessment. It is influenced 
and shaped by a variety of factors including peer pressure, culture, parental expectations, role-
modeling and taught skills.” It is therefore essential that students understand not only what 
constitutes academic dishonesty, but also more importantly the value of authenticity of work, as part 
of their own academic and ethical development; as well as the importance of respect towards 
intellectual property, as a form of self-respect and personal integrity (MYP: From principles into 
practice, p.77).  
 
Authenticity: “An authentic piece of work is one that is based on the student’s individual and original 
ideas, with the ideas and work of others fully acknowledged. Therefore, all assignments for 
assessment, regardless of their format, must wholly and authentically use that student’s own 
language, expression and ideas. Where the ideas or work of another person are represented within a 
student’s work, whether in the form of direct quotation or paraphrase, the source(s) of those ideas 
or the work must be fully and appropriately acknowledged” (MYP: From principles into practice, p.77).  
  
Intellectual property: “There are many different forms of intellectual property rights, such as patents, 
registered designs, trademarks, moral rights and copyright. Students must at least be aware that 
forms of intellectual and creative expression (for example, works of literature, art or music, software) 
must be respected and are normally protected by law” (MYP: From principles into practice, p.77). 
Therefore, students and teachers should always follow the suggested guidelines and conventions 
when using, citing, or referencing sources that constitute intellectual property of others.    
  
Regarding the intellectual property rights of sources to be used by teachers for educational purposes, 
according to Greek Law 2121/1993 “The reproduction of articles legally published in the press, of 
short passages or parts of a short work or of any artistic work legally published is permitted without 
the consent of the creator or any remuneration, provided it is used at an educational institution for 
teaching or examination purposes only, to the extent that it is justified by the objective, it abides by 
ethical standards and does not inhibit their intended use. The reproduction should be followed by a 
citation for the source and the creator’s and publisher’s names, if these appear in the source.”  
 

STUDENTS  
 
Integrity and responsibility underlie academic practices at Anatolia College, while academic integrity 
is inextricably associated with the fundamental principles and academic objectives both in the MYP 
and the DP classroom, as manifested in the IB learner profile.  
 
The learner profile attributes constitute a set of values, principles and objectives that promote, 
among others, good academic practices and foster integrity.  
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Anatolia students strive to be:   
 
Inquirers: They nurture their curiosity, developing skills for inquiry and research. They know how to 
learn independently and with others. They learn with enthusiasm and sustain their love of learning 
throughout life.  
 
Thinkers: They use critical and creative thinking skills to analyze and act responsibly in response to 
complex problems.  They exercise initiative in making reasoned, ethical decisions.  
 
Principled: They act with integrity and honesty, with a strong sense of fairness and justice, and with 
respect for the dignity and copyrights of people everywhere. They take responsibility for their actions 
and their consequences.  
 
Reflective: They thoughtfully consider the world and their own ideas and experience. They reflect on 
the research process and on the evaluation of the sources. 
 
Open-minded: They understand that the world is made up of many different perspectives and 
viewpoints. Students examine topics and concepts from multiple points of view as they formulate 
and sharpen assertions; they learn to consider opposing arguments in their quest to learn more about 
the world around them.  
 
Caring: Students care about other people’s work and protect their copyright, by citing all the 
information they obtain, from every resource.  
 
Risk-takers: Students take the risk to follow their inquiry and do their research based on their own 
knowledge and abilities. The work that students submit is authentic.  
 
 
Communicators: Students search for and communicate the truth. They communicate information in 
an ethical and responsible manner. 
 
Knowledgeable: Students learn to confirm what they’ve learned, renew what they’ve learned, and – 
most importantly – unlearn, information and protocols that are no longer useful or relevant, as they 
make new discoveries about the world around them.  
 
Balanced: Students work to develop balanced perspectives on a variety of topics through researching 
a variety of sources from many different points of view.  
 

 With regard to the Personal Project that the students submit in the MYP Year 5: 
- throughout the process, they keep a detailed process journal, based on which they can 

support the progress of their project 
- the final product and the report that they submit are expected to be authentic work of 

their own 
- their first draft and the final report are checked for plagiarism in Turnitin.com via 

Managebac.  
 

 Students are expected to: 
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- collaborate smoothly with their classmates and their teachers when they work in groups 
- to respect their authenticity of their own work and the work of the others  
- to paraphrase information and to cite all the sources of information they use for their 

research 
- to submit the first draft of the assigned tasks, so that to  support the authenticity of the 

final project 
- to follow the MLA referencing style. There is a guide for the MLA conventions in the 

school’s agenda 
- to address to their teachers and to the librarians, if they need help for their research. 

 

 Referencing requirements and development of research skills in every MYP Year 
The referencing requirements and the research skill that are cultivated are specific for every 
MYP year 2-5 (7th- 10th grade). There is a gradation and it is fully described in the appendices 
1 and 2. It is implemented in all subjects. 
 
In the MYP Years 2-4, workshops for the academic integrity are organized by the librarians, 
for all the students. In the MYP Year 5, discussions with the librarians and the personal project 
advisors are held in class, during the weekly periods that are dedicated for the personal 
project. 
 

FACULTY 
 

 The teachers, the school librarians and the Service as Action and Personal Project advisors, 
are responsible for giving proper guidance to the students regarding research and writing 
methods, citation, referencing and acknowledgement of sources, at the same time modeling 
good practices and promoting academic integirty themselves.  
 

 The MYP coordinator and the subject leaders/department heads are responsible for ensuring 
that the academic integrity policy is followed in every subject, and in conjunction with the 
teachers, they make sure that all students understand the definitions and the terms 
mentioned in this document.   
 

PARENTS 
 

 The parents support their children in their work while promoting good academic practices. 
They work together with the teachers to assist the students in understanding the value of 
academic integrity in one’s academic and personal development.  

 
 

Procedures that are followed in case of academic misconduct 
 
In the event of academic misconduct, concerning formative or summative assessment, the subject 
teacher explains to the student the guidelines that were breached and notifies the dean, who in turn 
notifies the MYP Coordinator and the parents. The dean registers the incident. 
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In the event of plagiarism, collusion and duplication, the teacher gives the student a second chance 
to complete the assignment, if the incident is the first occurrence. In conjunction with the advisors, 
the teacher guides the student and provides all necessary support so that the student can fully 
comprehend and adopt the right practices.   
 
In the event of a second incident, if it is a summative task, the student receives a zero for the specific 
assignment. If it is a formative task, the teacher reports the incident and the dean and his/her parents 
are notified. Then the teacher, the dean and the student meet, for the student to give explanations 
about the incident.   
 
In the event of misconduct during a written test or national examination, the teacher follows 
procedure according to the Greek law; the student meets with the dean, the invigilators and the 
teacher to discuss the incident. The student receives no level of achievement and in the grading scale, 
they receive the minimum grade (01 out of 20).  
 
In cases where there is inconsistency between the quality of work completed at home and that of 
classroom assignments, the teacher explains to the student and to the parents that, following the 
best-fit approach, he/she will have to use professional judgment to decide upon the level of 
achievement that more accurately describes the student’s actual performance. This may result in 
exclusion of some or all assignments that were produced at home.  
 
In case of academic misconduct in the personal project, the student receives no grade. 
 
In cases of repeated misconduct, apart from the above mentioned measures, the teachers take 
disciplinary action: they bring the matter to the attention of the dean and together they decide on 
the appropriate penalty. 
 

Use of Technology 
  
Parents and students should be mindful of basic safety measures and should conform to the 
corresponding Greek and international laws ( e.g. Ministerial decree 103373/Δ1/22-06-2018 
regarding the use of cell phones in schools)  whenever they are using computers, cell phones or other 
digital and electronic devices. Based on this, students are not allowed to bring in school cell phones 
or other electronic devices that can reproduce sound and image. 
 
Students should use technology sensibly and appropriately and should be thoughtful of safety 
considerations when using technology at school and especially when away from school.  
 
Students should:  

 Use Anatolia accounts (login, e-mail, Moodle) only for school purposes   

 Never use private accounts for school purposes  

 Protect all logins and passwords, sharing them only with parents   

 E-mail, chat, text, IM, and network only with people they know   

 Never divulge personally identifying information, including the student’s name, phone 
number, or address, to an unknown site or person   

 Keep all content, including text, photos, and videos, appropriate   

 Alert a parent or teacher if anything inappropriate takes place while using technology 
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 Teachers and staff follow the same guidelines; moreover, teachers should ensure that all 
internet access and social network use recommended by them is appropriate to the age of 
the students and aligned to the educational purposes and requirements of the corresponding 
classes   

 

Review of the Academic Integrity Policy 
The teachers, the school administration, and a group of students and parents, took part in the policy 
review. It is available on the school's website along with the other policies that form part of its Rules 
of Procedure. The school regulations and therefore school policies are reviewed on an annual basis 
by faculty members. 
 
The academic integrity policy is approved by the Bureau of Secondary Education in Thessaloniki, 
which is under the authority of the Greek Ministry of Education. 

Thessaloniki, December 2020 
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Appendix 1 
 

Grade Description ATL skill 

7th (MYP Year 2) Students  are given texts 
(either on Managebac or 
hard copies) by the teachers 

- Access information 
to be informed and 
inform others 

https://www.ise.edu.ee/wp-content/uploads/2015/02/MYP/Academic-Honesty-Policy.pdf
http://www.whitebear.k12.mn.us/SunrisePark/graphics/academic_honesty.pdf
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and they look for information 
in the specific texts (from 
each text they look for a 
specific piece of information 
and they do not synthesize 
information from different 
texts) 
Written sources: 
Students, 

 underline the 
information needed.  

 convert information 
to bullets, columns, 
tables etc. 

 Images - maps: 

 locate and record the 
sources 

 

- Collect and analyse 
data to identify 
solutions and make 
informed 
decisions 

- Collect, record and 
verify data 

 

 Students paraphrase 
information. 

- Understand and 
implement 
intellectual 
property rights 

 Students cite the texts in 
MLA format but it is optional. 

 

8th  (MYP Year 3) Students are given different 
sources by the teachers, they 
evaluate the sources and 
they are asked to synthesize 
information from different 
sources.  
Optionally they select the 
sources on their own and 
evaluate them. 
Written sources: 
Students, 

 underline the 
information needed.  

 convert information 
to bullets, columns, 
tables etc. 

 Images - maps: 

 locate and record the 
sources 

 

- Access information 
to be informed and 
inform others 

- Make connections 
between various 
sources 

- Use critical literacy 
skills to analyse and 
interpret media 
communications 

- Collect and analyse 
data to identify 
solutions and make 
informed 
decisions 

- Collect, record and 
verify data 

- Evaluate and select 
information sources 
and digital tools 
based on 



51 

 

their 
appropriateness to 
specific tasks 

 

 Students paraphrase 
information. 

- Understand and 
implement 
intellectual 
property rights 

 Students cite the texts in 
MLA format. 

- Create references 
and citations, use 
footnotes/endnotes 
and 
construct a 
bibliography 
according to 
recognized 
conventions 

 

9th-10th  (MYP Years 4-5) Students select  on their own 
the sources and they 
evaluate them. 
Written sources: 
Students, 

 underline the 
information needed.  

 convert information 
to bullets, columns, 
tables etc. 

 Images - maps: 

 locate and record the 
sources 

Characterization of the 
source : 
 Primary, secondary, tertiary. 
 
 

- Access information 
to be informed and 
inform others 

- Make connections 
between various 
sources 

- Use critical literacy 
skills to analyse and 
interpret media 
communications 

- Locate, organize, 
analyze, evaluate, 
synthesize and 
ethically use 
information from a 
variety of sources 

 Students paraphrase 
information (the assignment 
can be written in the 
computer and checked by the 
turn-it-in service for its 
authenticity). 

- Understand and 
implement 
intellectual 
property rights 

 Students cite the texts  in 
MLA format. 

- Create references 
and citations, use 
footnotes/endnotes 
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and 
construct a 
bibliography 
according to 
recognized 
conventions 

 

 
 
 

Appendix 2 
 

For the sources’ evaluation (MYP Years 4-5) 
 

Currency of the information 
 
-   Is the information current or out-of-date for your topic? 
…………………………………………………………………………………………………………….. 
- Are there any reviews or comments for the information? 
……………………………………………………………………………………………………………… 

  
Relevance: the importance of the information for your needs 
-       Does the information relate to your topic? 
……………………………………………………………………………………………………………… 
-          Does it answer your question? 
……………………………………………………………………………………………………………… 
-          Have you looked at a variety of sources before choosing this one? 
…………………………………………………………………………………………………………….. 
 
Authority: the source of the information 
-          Is the author an expert on the specific topic? 
…………………………………………………………………………………………………………….. 
-       Does the URL reveal anything about the author or source?  
…………………………………………………………………………………………………………….. 

 
Accuracy: the reliability, truthfulness, and correctness of the content 
-          Is the information based on specific literature? 
…………………………………………………………………………………………………………….. 
-        Can you verify any of the information in another source? 
…………………………………………………………………………………………………………….. 
-          Does the language or tone seem biased and free of emotion? 
……………………………………………………………………………………………………………… 
-          Are there spelling, grammar, or other typographical errors? 
…………………………………………………………………………………………………………….. 

  
Purpose: the reason the information exists 
- What is the purpose of the information?  
…………………………………………………………………………………………………………….. 
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For the sources’ evaluation (MYP Year 3) 
 

Currency of the information 
-    Is the information current or out-of-date for your topic? 
…………………………………………………………………………………………………………….. 
Authority: the source of the information 
-          Is the author an expert on the specific topic? 
…………………………………………………………………………………………………………….. 
-       Does the URL reveal anything about the author or source?  
…………………………………………………………………………………………………………….. 

  

 

Characterization of students’ performance in 
Gymnasium: 

Characterization of students’ performance in 
Lykeion: 

       

    Bad 0 - 5 
      

Inadequate 
0
1 - 9,9 Inadequate 5,1 - 9,4 

      

Mediocre 
1
0 - 12,4 Almost Good 9,5 - 13 

     

Good 
12,
5 - 15,4 Good 13,1 - 16 

     

Very good 
15,
5 - 18,4 Very good 16,1 - 18 

     

Excellent 
18,
5 - 20 Excellent 18,1 - 20 

       

 

Appendix VI: Inclusive Access Policy 
 
Aims and Philosophy  
 
According to Anatolia College’s philosophy, the MYP program follows a policy of equal opportunities 
for all its students. Therefore, the school promotes a culture of equal opportunities in an inclusive 
environment, thus encouraging our students to use their full potential. MYP welcomes all students 
with physical disabilities and learning or socio-emotional difficulties provided that the nature and 
severity of their condition can be accommodated in the school and allows them to complete the 
requirements of the MYP program. 
 
More specifically this policy aims to: 
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 Ensure a reliable and timely detection and referral for further diagnostic assessment of 
students who need support for their inclusion in the educational process 

 Support these students in a timely and effective manner, whilst strengthening their self-
esteem. 

 Ensure the awareness and education of all members of the school community, so that they 
know the ways in which they can contribute to the support of these students, whilst making 
use of all available resources in the college.  

 Ensure the principles of confidentiality and discretion in the treatment of students. 

 Encourage and support the constructive cooperation between the school and the family, so 
that parents are able to support their child at home but also to contribute to the decision-
making process concerning their child. 

Procedures 
 
1. Admission exams  
 
Following the relevant regulations from the Ministry of Education, the school provides students who 
have been diagnosed by an official state agency with the opportunity to take the entrance exams with 
special arrangements, depending on their educational needs and/or their medical certificate. 
Competent bodies include the Educational and Counseling Support Centers (KESY) and the Medical 
Pedagogical Centers (IPD) certified by the Ministry of Education. The corresponding reports or 
certificates must necessarily state the diagnosis and the suggestions for the arrangements required 
for teaching and assessment procedures. According to Greek legislation, certificates provided by KESY 
and IPD are valid for lifetime unless otherwise indicated.  
 
Anatolia College provides students who have a diagnosis of learning difficulties with the following 
access arrangements for admission exams: 

 a separate exam rooms 

 25-50% additional time 

 a reader 

 oral examination 

 exclusion of spelling/grammatical/syntactical errors from marking 

 
2. Diagnosis of students who require inclusive access arrangements  
 
For students who have been diagnosed as needing accommodations for their education process and 
assessment procedures prior to enrolling in school, parents should inform the school Dean as soon as 
possible and submit the necessary supporting documents of their needs by the certified state bodies. 
If there is no prior  diagnosis but students display difficulties in learning, behavior or emotion post-
admission, they  can be referred either by teachers (with the consent of the parent) or by parents to  
the Department of Counseling and Psychological Services of the school. The Department of 
Counseling and Psychological Services will undertake the initial diagnostic assessment of the child's 
difficulties and will encourage on a case by case basis the further evaluation of the child by the official 
state bodies according to Law 4547/2018 and Ministerial Decision 211076 / GD4 / 13-12-2018 It must 
be stressed at this point that within the framework of the MYP program at  Anatolia College both 
students with learning difficulties and students with mental health problems (e.g. anxiety, 
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depression) can be accommodated. The admission of students with physical disabilities or chronic 
illnesses will be assessed by the School on a case-by-case basis. 
 
3. Arrangements/Support for the inclusion of students in the educational process and assessment 
procedures 
 
For students with diagnosed difficulties, the Department of Counseling and Psychological Services 
obtains a complete history of the child from his/her parents, communicates with his/her teachers and 
/ or even the child himself/herself, and taking into account the child's diagnosis, undertakes to design 
a suitable schedule of arrangements for the student during the educational process and during 
his/her examinations at the school. Some of the suggested facilities / ways to support the student 
during the year (educational process / tests / competitions), may include interventions such as: 

 Allocation of extra time during the written tests 

 Change of seat in the classroom 
• Exemption of the student from some examination questions  
• Provision of clarifications for examination questions 
•  Provision of extra help (e.g. notes, diagrams) 
•  Not taking into account the spelling / grammar / syntax student's mistakes when correcting 

his/her script 
 
During end-of-year exams, students with a formal diagnosis from the certified state agencies which 
certifies that their academic performance in the school cannot be assessed by written exams, have 
the opportunity to be examined orally. To make this possible, students must complete an application 
which the school forwards to the Directorate of Secondary Education, which issues the final decision 
to exempt the student from written exams. 
 
Students have the right to choose whether to use the oral examination for the end-of-year exams or 
not, for each academic year and subject. The above also applies to student assessment procedures 
during the school year, such as written tests or summative assessments. If there is a formal decision 
of the Directorate of Secondary Education, the student has the possibility of oral examination and 
may exercise this right at will in some or all subjects. 
 
At this point, however, it should be emphasized that the School encourages Middle  School  
(Gymnasium) students, with a diagnosis of specific  learning disorders, to practise their  writing skills  
with their classmates and not to use the right of oral examination. In this way, they will be able to 
practise their written expression and discipline skills under specific and relatively stressful conditions. 
Consequently, they will avoid reducing their level of motivation for learning and the perception of the 
whole process as leniency towards them. As a result the school will be able to identify the strengths 
and weaknesses of each student in a more objective and systematic way On the contrary, it is 
recommended that  the students of the High School (Lyceum) use the possibility of oral examination 
during the final  examinations - if they are entitled to - especially if they are going to take Panhellenic 
examinations in this way. 
 
The procedure followed for the orally examined students in the end-of-year examinations is the 
following:  
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Students come to the examination room with the rest of their classmates and are given the same 
exam paper. They are then given time to look at the exam questions and take notes (they have the 
right to use all the time allowed by the Ministry of Education for the written examination). Following 
this, the teacher of the class together with another teacher of the same subject discreetly take the 
student out of the room and examine him/her orally in another room. The student's grade is given 
solely on the basis of oral performance and the student's written draft notes are not graded. 
However, if students wish to answer some questions in writing, they let their examiner know and 
their written answers are graded accordingly. 
 
Roles and Responsibilities. 
 
School Deans 
 
The Deans of the School keep records of students with diagnosed learning difficulties and collect the 
necessary documents from students’ parents. They inform parents about the legal framework and 
the procedures that must be followed. They also inform teachers about which students require 
arrangements and support for their inclusion in the educational process and assessment procedures. 
This update takes place every academic year in early September.  
 
If a diagnosis occurs later, the Deans convene the teachers of the specific student in a meeting in 
order to inform them. They also inform them about which students have expressed a desire to be 
examined orally. During the school year, if there is a substitution of a teacher who has left on leave, 
they inform the substitute teacher. 
 
Teachers 
 
Teachers have a responsibility to keep a record of the names of students who need inclusive access 
arrangements in the learning and assessment procedures and to be informed about the school’s 
policy on such students. It is also their responsibility to work closely with the school’s psychologists 
in planning and applying arrangements/support during the educational process. 
 
School psychologists 
 
School psychologists work closely with the Deans and are responsible for reviewing the supportive 
documents provided by the parents in order to be informed about the diagnosis and the nature of 
the student's difficulties. They undertake to inform the teachers about the characteristics and 
peculiarities of the different types of difficulties. This briefing will take place at the first meeting of 
the teachers' association in early September. In the event that the diagnosis occurs later in the school 
year, school psychologists inform the corresponding teachers at meetings convened by the Deans. 
In addition, students displaying a learning difficulty in class may be referred to the school’s 
psychologists by teachers with parental consent for further evaluation.  Psychologists remain 
available to Principals and teachers for counseling on issues affecting students with learning or other 
disabilities.  
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Parents 
 
Parents must provide the relevant Dean with the necessary documentation regarding the diagnosis 
of a disorder by a state agency. They must also complete an application/declaration to the school 
stating whether they wish for their child to be examined orally in the end-of-year examinations. 
 
Students 
 
It is good for students to be aware of the nature of their difficulties and to work systematically with 
teachers and the Department of Counseling and Psychological Services, so that they may provide the  
necessary feedback on the effectiveness of teaching and examination methods. Finally, students are 
encouraged to develop appropriate study skills in order to take advantage of the arrangements 
provided to them, with the aim of maximizing their potential. The goal of raising awareness of 
difficulties is to enhance students' skills so that they can respond effectively to their difficulties. 
Therefore, the provision of arrangements should meet the individual needs of the student and should 
not be perceived by students as a lenient approach to grading their effort. 
 
POLICY COMMUNICATION AND REVIEW PROCESS 
The school's psychologists, the teachers, the administration, and a group of students and parents,  
took part in the policy review. It is available on the school's website along with the other policies 
that form part of its Rules of Procedure. The school regulations and therefore school policies are 
reviewed on an annual basis by faculty members. 
 
The inclusive access arrangement policy is approved by the Bureau of Secondary Education in 
Thessaloniki, which is under the authority of the Greek Ministry of Education. 
 

Thessaloniki, December 2020 
 
Useful Links: 
 

a. The list with the contact details of the recognized Medical-Pedagogical Centers of Thessaloniki 
 
https://drive.google.com/file/d/1Klv1Gll2LLtIw2z9ANTfuCddVvCdpMuh/view?usp=sharing 
 
 

b. Contact details of the 2nd Educational Counseling Center of Eastern Thessaloniki to which Anatolia College 
belongs 

http://2kesy-a.thess.sch.gr/index.php/epikoinonia  
 

c. The 7 steps for the evaluation of students from the Educational Counseling Centers 
https://drive.google.com/file/d/1cGwcKp7flR9lZz57vsww5shlZPwSYJko/view?usp=sharing 
 

d. The parents’ application to the Educational Counseling Centers 
https://drive.google.com/file/d/1jkhC6x_b97I6VWjgADOxfXNA07rInUGS/view?usp=sharing 

 
e.The educational report to the  Educational Counseling Centers 

https://drive.google.com/file/d/1NBf0A8pdFVOVSjQF3hl7nA4_NFQ65JIX/view?usp=sharing 
 

https://drive.google.com/file/d/1Klv1Gll2LLtIw2z9ANTfuCddVvCdpMuh/view?usp=sharing
http://2kesy-a.thess.sch.gr/index.php/epikoinonia
https://drive.google.com/file/d/1cGwcKp7flR9lZz57vsww5shlZPwSYJko/view?usp=sharing
https://drive.google.com/file/d/1jkhC6x_b97I6VWjgADOxfXNA07rInUGS/view?usp=sharing
https://drive.google.com/file/d/1NBf0A8pdFVOVSjQF3hl7nA4_NFQ65JIX/view?usp=sharing

